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TO THE TOWN ASSESSORS.

To the end that there may be uniformity in the town assessment rolls, when completed, the Board of
Supervisors of Monfoe County, in annual session convened, passed the following resolutions, instructing the
town assessors to comply with certain forms as here set forth:

Plain Figures—Make all figures PLAIN and DISTINCT.

Ditto Marks—Do not make ditto marks in the columns for figures,

Figures—See that the figures are placed under each other, inside the blue lines and not zig-zag.

Acreage—[Do not omit any acreages however small, and be sure and report the railroad acreage.

Valuation per Acre—In the column designated "‘value per acre,’ place the valuation as fixed by you; this is indispensable.

Affidavit—The assessors affidavit should immediately follow that portion of the roll made by them, viz: Aiter the recapitulation.

Fractions—Reduce all fractions of an acre to 1ooths, thus 753 acres, report 75.75, 50'7 acres, 50.33; placing the rooths in the
column designated for the purpose. S

Description—The attention of the assessors is called to the necessity of placing in the roll a correct description of the prop-
erty, particularly the number of lots or parts of lots.

Railroad Property—In entering Railroad, Telegraph and. Telephone property in the assessment roll, place each corpora-
tion on separate pages, alphabeting Railroads under R in the index, and Telegraph and Telephone under T in th - iadex

Assessing Eots——]n assessing lots, owned by one person, assess each separately. Do not assess several lots to one name, as
in case any of the lots are sold, it makes it impossible for the county treasurer to give a receipt.

Completion of Roll—The assessors shall complete the assessment roll on or before the first day of August, and notices must
be posted in three or more public places; on the third Tuesday of August they must meet to review their assessments.

Proper Heading—Railroad and Telegraph property should be placed under the column marked *‘assessed value of real
estate,”” nul under the column marked *‘value of personal estate,” unless 'special franchise,” when it should go under that heading.

Assessing Railroad Property—In assessing railroads give miles and 1eoths of miles of track in town, with value; also, acres
of land, with value of land and buildings; do not assess it all in one lump as N, Y, C. R, R, pivo,000, and do not put it on a page
with any other property.

Map of Non-Resident Property—If the assessors shall deem it necessary to have an actual survey made, to ascertain the
quantity of any lot or tract of non-resident real property, they shall notify the supervisor, who shall cause the necessary surveys to
be made at the expense of the town.

Column for Fire Tax - In the assessment rolls a column has been placed for *'fire tax.” This column will contain the tax on
fire districts; can note immediately after property that is liable for fire tax in red ink, the initials " F.T.,"" which will
indicate that the property is liable to fire tax,

Making Two Copies of Assessment Rolls—When the assessment roll is completed and verified the assessors shall make two
copies thereof, one of which shall be retained by them for the use of themselves and their successors in office, and the other of
which, duly certified by the assessors to be a copy, shall be filed in the office of the town clerk, on or before the 15th day of Sept.

Filing of Roll—On or before the 15th day of September a copy shall be filed in the office of the town clerk, which shall become
a public record. The assessors shall cause to be posted notices in at least three public places and to be published in one or more
newspapers, if any, published in the town, that such assessment roll has been finally completed and that such certified copy has
been so filed. The said original assessment roll shall be delivered to the Supervisor on or before October 15t

Village Property—FPlace incorporated village property on the rolls separale from farm property and make a recapitulation
olf both, viz: a recapitulation of the village pm}n:ny immediately after the pages that the pmpeﬂr ppears on; then o e with
the farm property and make a recapitulation of that,  On the next page make the rand total, showing the total valuation in the
town, of both \'ilfnge and farm property. In several of the rolls last year the recapitulation was strung out for several pages. This
is not necessary, and only tends to confuse, p . '

Apportionment of R. R. in School Districts—The practice of the assessors making the apportionment for school districts
in the assessment roll is wrong; under the law the assessors shall make such apportionment, to be signed by a majority within fif-
teen days after the final completion of the roll, and said apportionment must be filed with the town clerk within five days thereafter.
The town clerk shall furnish the trustees a certified copy of such apportionments. A decision on this point held the method of
making the apportic in the a rolls to be illegal. People v. Adams, 125 N. Y., 471; 5. C, I] 6, N. Y, 188z,

Personal —The terms “‘persanal estate” and '‘personal property,”” as used in this chapter, includes chattels, money, things in
action, debts due from solvent debtors, whether on account, contract, note, bond or mortgage; debts and obligations for the piay-
ment of money due or owing to persons residing within this state, however secured or wherever such-securities shall be held; debts
due by inhabitants of this state to persons not residing with the United States for the purpose of any real estate, public stocks, stocks
in moneyed corporations, and such portion of the capital, as shall not be invested in rea estate, c. 4, Chap. 808, Laws of 18g5. )

Order of Assessing--The practice of alphabeting the names in the assessment roll is unnecessary, as the index in the front
portion of the book is there for that Ipurpu!ig:‘, Place the names in the assessment roll exactly the way you find the property when
you assess along a road or street. 1 you find Brown, S vith, Jones, Robinson, etc., living on one road, place their names in the
roll in that order, and it would facilitate the making of tax searches, if the assessors would head the page by stating the name of the
tract, road or street on which the property is found. In all cases except Railroads, Telegraph and Telephones, ﬁll out the page,

Recapitulation—Flace all the village property in the book first, regardless of the alphabetical arrangement of names, and
then make a recapitulation.  Then enter the farm property and make a recapitulation of that. On the following page place the
two recapitulations, adding them together which will give the total valuation of the town. y

The Railroads, Telegraph and Telephone companies’ valuations should be divided between the village and town.  In case prop-
erty has been omitted the previous year, and is placed in the assessment roll to be re-assessed, pliace it on a separiate page after
the recapitulation, and write at the head of the page ** To be re-assessed.”” Do not add the amount to be re-assessed in the total.

Footing Assessment Rolls—According to the law the A ors MusT FoOoT THE As: ~T RoLLs before delivering
them to the Supervisors, The assessors of the towns will unde stand the Great Imrortance of adding the columns correctly;
an error In acreage, personal or real, however small, may wprk great injury to your particular town.  In making the recapitulation
in the back of the book carry over the footings of the page like this :

of Real |

| No. of Acres, | % Value of Personal Property, Dog Sex. St
Page 1 145.75 [ $ 24,78 | $ 3.000 a TN
s ] 377.50 52,500 12,000 15 '
LBt 3706.18 37.747 ! 37uE0 : 20 2
T, *Total Boo.43 | 5 nus0a3 $ 41450 a0 | 4

Uneven Amounts—The attention of the assessors is called to the commen IJruclicc of making the valuation in odd amounts,
As, for instance, John Doe has 57 acres of land at $87 per acre, which would make the assessment $4,959. As these uneven
amounts are hard to handle for the town officers, school trustees, and all persons having taxes to extend on the property, it is
suggested the ssors in the towns follow the practice of the large majority of the assessors, and where a multiplication brings
amounts of this character, either reduce or add to them to bring 50 or 100. In the above amount of £4,959, it would be called
$4,950; if the amount was §4,996, it would be called §5,000. In other words, if the result is 49 or less, call it even hundred; if
more than 49 and less than 76,7it should be called 50 if 76 and less than gg, call it a hundred in the ext hundred, ete,

Exempt Property —All exempt property as schools, churches, city, state and property purchased with pension noney, must
be placed in the assessment roll in the same manner as other property, _nnr.l in the same order that it is found along a street or road:
if the property is entirely exempt, the word *'free’" should be written in the column under ** assessed value of real estates” if the
property 15 exempt on account of pension, or any. portion of it, the total amount of valuation should be placed on the left hand page
and amount of exemption deducted and the balance, if any, placed under proper heading.  Property purchased with pension money
is liable for logal school taxes and maintenance of streets and highways.  Make the entry as follows, on the left hand page :

Valuation ., ., ., . 85000 Assessed Value of Real lstate
Exemipt . . » . 3000 $2,000,
I the assessors fall to comply with the above instructions, the supervisor s hereby authorized to return the rolls 1o the assessors for correction.
.
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TO THE TAX COLLECTOR!

By and under a resolution passed by the Board of
Supervisors of Monroe County, December 4, 1894, you
ARE INSTRUCTED to stamp the word *' Paid,”" with
the day, month and year, after the name of each person
who may pay you the amounts set opposite their respec-
tive names.

A suitable stamp with interchangeable dates, can be
procured at very reasonable cost.  illis K. G

sillette
2 1 2 i »
CHARES—E—H ST AR, Clerk.

FORM T8 C

NOTICE TO COLLECTORS.

All delinquent Highway, Scraper and unpaid School Taxes are added
in with the amount levied on the Real or Personal Property. The Doz /[
Tax is the only Tax to be collected separately.

EHARLES U-~BASTABLE,
w. & JL. bl 1 Clerk Board of Supervisers.
| lu.lu LS
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