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TO THE TOWN ASSESSORS.
Tothe end that there may be uniformity in the town assessment rolls, when completed, the Board of Super-

vlsors ol Monroe Coupty, in annuul session convened, passed the following resolutions, instructing the town
ASSessors to comply with ceitain forms as here set forth:

Plain Figures —Make all figures PLAIN and DISTINGT.

Ditto Murks —Do not make ditto marks in the colunms for figures. i f

Figures —See that the figures are plactd*under each other, insidé the blue lines and not zig-zag.

Acerage.—Do not omit any acreages however small, and be sure and report the railroad acerage,

\’ulgntlnu per Acre.—In the column designated  value per acre,” place the valuation as fixed by yon; this is indispensable,

a‘ﬂld avit —The assessors’ afidavit should immediately follow that portion of the roll made by them, viz., After the recapitalation.

Fractions —Reduce all fractions of an acre to 1ooths, thus 753 acres, report 75.75; 5044 acres, 50.33: placing the 1ooths in the-
column designated for the purpose. . 5 i

Description —The awtention of the assessors is called to the necessity of placing in the roll a correct description of the property,
particularly the number of lots or parts of lots,

“nilroad.l’roperty —1In entering Railroad, Telegraph and Telephone property in the assessment roll, place each road on separaie
pages, alphabsting Railroads under R in the index, and Telegraph and Telephone under T in the index. 4

Asscssing Lots —In assessing lots, owned by one person, assess each seperately. Do not assess several lots to one name, as in
case any of the lots are sold, it makes it impossible for the county treasurer 1o give a receipt.

Compiciion of Roll —The assessors shall complete the assessment 1oll on or before the first day of August, and notices must be
posted in three or more public places; on the third Tuesday of August they must meet to review their assessments.

Proper Headiog —Railroad and Telegraph properiy should be placed under the column marked “ assessed valne of real estate,”
not under the column marked « value of personal estate,” unless “ special franchise,” when it should go under that heading.

Asssssing Rallrond Property—In assessing railroads give miles and 1ooths of miles of track in town, with valug; also, acres of
land, with value of land and buildings; do not assess it all in one lampas N. Y. €. R. R. $100,000, and do not put it on a page with any
other proper y.

~ Map of Nost-Resident Propenty —If the assessors shall deem it necessary to have an actual survey made, to ascertain the
quantity of any ot or tract of non-resident real property, they shall notify the supervisor, who shall cause the necéssary surveys o be made
at the expense of (he town.

Column for Fire Tax —In the assessment rolls a calumn has been placed for @ fire tax.” This column will contain the tax on fire
districts; assessors can nute immediately after propeity that is liable for fue tax in red ink, the initials “ I, T.,” which will indicate that the
property is lalile 1o frefax.

- Making Ywe Copies of Asscssmizat Rolls —Wlhen the assessment roll is completed and verified the assessors shall mike two
copies theceof, one of which shall be retained by them for the use of thrmscives and their suceessors in office, and the other of, which, duly
ceriifiecd by the assessors to be a copy. shall be filed n the office o the tuwn clerk, on or before the 15th day of September,

Filing of Reil —On or before the 15th day of September a copy shall be filed in the office of the town clerk, which shall become a
public record.  The assessors shall causs to be posted notices in at least three pullic places and o be published in one or more newspapers,
if any, publiishad in the town, that such assessment roll has been finally completed and that such: certified copy has been so filed,  The seid
ariginal assessment roll shall be deliversd to the Supervisor on or hefore Ociober (st

Yillng:z Property.—Place incorporated villags property an the rolls segarate from farm proferty and piaks a vecaprticlalion
of foth, vez: avecapitulation of the village proporty immediately after 1he pages that the properiy appears on; then comme=nce with thie
farm property and muke a recapitulation of (hat. On the next page make the grand total, showing the total valuation in the town, of both
village and faym property. In several of the rolls last year the vecapitulation was strung out for several pages. This is not necessary, and
only tends to coninse.

Apportionment of B R. in School Districts. The practice of the assessors making the apportionment for scliool districts
in the assessinent rofl 15 wrong; under the law the assessors shall make such apportionment, to be signed by a majorily within fifteen days
after the nal completion of the ioll, and said apportiomnent must be Gled with the town clerk within five days thereafter. The town clerk
shall furnish the trusices a certified copy of such apportionments, A devision on this point held the method of making the apportionment
in the assessment rolls 1o be illegal.  People v, Adams, 125 N. Y, 470: 5. C., 3,6, N. Y,, 1581

Personal.—The terms © personal estate™ and ** personal property,’ as used in this chapter, includes chattels, money, things in action,
debts due from solvent d btors, whether on account, contract, note, bond or mortgage: debis and obligations for the payment of money due
or owing to persons résiding within this stute. however secured or wherever such securities shall be held; debis due by mbabitants of this
siate to persons not residing within the United States for the purpose of any real estale, public stacks, stocks in moneyad corporations, and
such ponion of the capital, as shall not be foyested in real estate,  (See. 4, Chap, So8, Liws of tSgh.)

Order of Asseasiar—"The pracice of alphabeting the names in the assessment roll is unnecessary, as the index in the front portion
of the book is there for that purpose.  Place the names in the assessment roll exactly the way you find the propeity whei you sseess along
a road or street, If you find Brown, Smith, Jones, Robinson, etc., living on' one road, place their names in the yoll in that ordér, and it
would facilitate the making of 1ax searches, if the assissors would head the page by stating the name of the tract, road or street on which
the property is found. [Ta all cases, except Railroads, Tr-_]-—_g;raph and '[_'-clr.p':mnes. fill out the page.

Recupitulation —Place all the village property in the hook firat, repardless of the alphabetical arrangemen| of names, and then
make a recapitulation, Thenwnter the frirm property and make a recapitulation of that.  On the foullowing page place the two recapitu-
tations, adding them togeilier, which will give the total valuation' in theftawn. _

The Railroad, Telegriph and Toliphans companies’ valuations should be divided betwean the v g and town.  In case property lias
been omitted the previou-~ year, and is plae d in the ataesenient roll to be reassessed, place it on @ separste page after the récapitulation,
and write at the head of {hy page “ To be ye-asseesed” Do not add the anonunt th he re-assessed in the tolal.

Footing Assessurent Holls.—Acoording to the law the Assegs A ssMENT Rovrrs before delivering

Bs Must Foor g, As
them to the Supsrvisors:  The assessors off the towns will nnderstand the GREaT IMIORTANCE of adding the colwmns carvectly ; an ernor.
in acerage, persanal or real, hiwever small, may work great injury to your panicular tawn.  Inimalding the recapitulation in the back of the
book carry over the footngs of the page Jike this:

Ty ‘J T R :.[._l —= = —_:- —
| Asnessed § llhlln_lhl:_alu il Eabiite Vil of Personal Pronerty | o Sex ol

] No, of Acres.
|

i 145-75 § 24 785 AT § :z.-n-nn 4 I I
P?_ge; ,{-ﬁ 3;:; | 52 501 12 60D 15 . 1
b 376.18 | 37:747

27 450 20 | 2

800 43 § 115133 541 450 _ ao | 4

_Unevu:n Amounts.—The attention of the assessors is called to the comman practice of making the valuation in odd amounts, As,
for inatance, John Due hins g7 acies of land at 887 per acre, which would make the assessment §4 ngo. A_s _1h¢a-sr: WAEVED AMOUNLS are Lard
to handle for the town officers, school trustees, and all persons having taxes to extend on the property, it is suggested the ASSRSSOLS i the
towns follow the practice of the large majority of the assessors, and where a multiplication: brings amounts of (138 cliaracter, either reduce
or add to them to bring 50 or 100, In the ahave amount of £4.950, it would be called 84950, il the amount was £4.906 it would be called
#5000, Inother words, if the resaltis 49 or less, call it even hundrdd ¢ §F 70, andless than gg, call it ahandred in ‘lh_e nex;.hundwd. eto,

Excmpt Progerty.—All exempt property as schoals, chiurches, city, state and property purchased with pension money, myst be
placed in the assessment roll in the same manner as other prop iy, and in the same ord-r that it is found along a street or rond 3 if the
property is entirely exempt, the word * free” slm:}kl he written in the column _undnr “".mhe.-:s-.d value of real estate;" if the property is
exempt on account of pension, ar any poriion of i, the tolal ameunt of vnll_.um.mn shon’d be placed on the left band Emge and aniount of
exemption deducted and the balance, if any, placed under proper heading,  Property p:.tt-::hase‘cl with pension money is liable (or local school
taxes and maintenance of striets and highways, Make the entry as follows, on the left hand page;

Valuation ., = o 85000 Assessed Value of Real Estate
Exempt . . . 4 3000 ey R
(1l the assessors fall to comply p’wllh the nbo’ve'ln'i‘;umuy.i Ahe supervisor Iy WP‘?:QF‘W‘H“@";M
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lation to the valuation of the property of Railroad Companies
in School Districts for the purpose of taxation.

ssip April 23d, 1867; three-fifths being present.
The People of the State of New York, represented in Senate and Asseni-

bly, de enact as follows:

SEETION 1. It shall be the duty of the town assessors, within fifteen days
after the completion of their annnal assessment list, to apportion the valuation of
the property of each and every railroad, telegraph, telephone and pipe line com-
pany as appears on such assessment lists among the several school districts in their
‘town in which any portion of said property is situated, giving to each of said dis-
tricts their proper portion, accordifye to the proportion that the value of said
property in each of such districts bdgrs to the value of the whole thereof in said
town, Asamended Laws of 1884, Chapter 414, Section 1.

SEe, 2. Such apportionment shall be in writing, and shall be signed by said
assessors, or a majority of them, and sbhall set forth the number of each district
and the amount of the valuation of the property of each railroad, telegraph, tele-
phone and pipe line companies apportioned to each of said districts; and such
~apportionment shall be filed with the town clerk by said assessors or one of them
within five c}ags_ after being made; and the amount so apportioned to each dis-
trict shatl be the valuation of the property of each of said companies, on which
all taxes against said companies in and for said districts shall be levied and
i assessed, until the next annual assessment and apportionment.  As amended Laws
of 1884, Chapter 414, Section 2, P

SEC. 3. In case the assessors shall negleet to make such apportionment, it
shall be the duty of the supervisor of the town, on the application of the trustees
or hoard of education of any district, or any railroad, telegraph, telephone or pipe
line company to make such apportionment, in the same manner and with l_l.'_ﬁ]_iEc
effect as if made by said assessors, As amended Laws of 1885, Chapter 340,
Section 12, s

Toard of education of each district, a certified statement of the amounts :
“to such district, and the name of the company to which the same relates.

AR

— SEC. 4. The town clerk shall, whenever requested, furnish to the trustees or

SEC, 5. In case any alteration shall be made in any school district, affecting.
the property of auy railroad, telegraph, telephone or pipe line com the officer

aking such alteration shall, at the same time, determine what change in the
tion of said property in such district would be just, on account of the alter-
of district, and the valuation shall be accordingly changed. As amended
1885, Chapter 340, Section 12. .

6, This act shall take effect immediately, B
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- Laws of 1885, Chapter 340, Section 12.
.

I'I.
"?-:tu.ﬁ:‘n 694, LAWS OF _1867.—As Amended.

b |
AN ACT

'P
In relation to the valuation of the property of Railroad Companies

in School Districts for the purpose of taxation,

Passen April 23d, 1867; three-fifths being present.
The People of the State of New York, represented in Senale and Assem-
bly, do enact as follows:
 SEcrion 1, It shall be the duty of the town assessors, within fifteen days
after the completion of their annual assessment list, to apportion the yaluation of

the property of each and every railroad, telegraph, telephone and pipe line com-
pany as appears on such assessment lists among the several school districts in their

town in which any portion of said property is situated, giving to each of said dis-

tricts their proper f1:vortim:1, according to the proportion that the value of said
property in each of such districts bears to the value of the whole thereof in said
town. As amended Laws of 1884, Chapter 414, Section 1.

SEc, 2. Such apportionment shall be in writing, and shall be signed by said

- assessors, or a majority of them, and shall set forth the number of each district
and the amount of the valuation of the property of each railroad, telegraph, tele-
phone and pipe line companies apportioned to each of said districts; and such
apportionment shall be filed with the town clerk by said assessors or one of them
within five days after being made; and the amount so apportioned fo each dis-
trici shall be the valuation of the properly of each of said companies, on which

all taxves against said companies in and for satd districls shall be levied and

assessed, until the next annual assessment and apportionment,  As amended Laws
of 188y, Chapter 414, Section 2.

SEC. 3. In case the assessors shall neglect to make such apportionment, it
shall be the duty of the supervisor of the town, on the application of the trustees
or board of education of any district, or any railroad, telegraph, telephone or pipe
line company to make such apportionment, in the same manner and with a liiEe
effect as if made Ly said assessors. As amended Taws of 1885, Chapter 340,
Section 12, ¥ '

Sic. 4. The town clerk shall, whenever requested, furnish to the trustees or
hoard of education of each district, a certified statement of the amounnts apportioned
to such district, and the name of the company to which the same relates,

SEC. 5. In case any alteration shall be made in any school district, affecting
the property of any railroad, telegraph, telephone or pipe line company, the officer
making such alteration shall, at the same time, determine what change
wvaluation of said property in such district would be just, on account of the alter-
ation of district, and the valuation shall be accordingly changed. As amended

o gzr. 6. This act shall take effect immed‘lintg-'l-)'a
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i:g'!’, ﬂw gﬂdﬂ’.ﬁl‘gl’lﬂd, do severally depose and swear that we have set down in the
foregoing assessment-roll all the real estate situated in the Town OfW

according to our best information; and that, with the exception of those cases in which the
value of the said real estate has been changed by reason of proof produced before us, we have
estiwated the value of the said real estate at the sums which a majority of the assessors have
decided to be the full value thereof; and, also, that the said assessment roll contains a true state-
ment of the aggregate amount of the taxable personal estate of each and every person named in
such roll over and above the amount of debts due from such persons respectively, and excluding
such stocks as are otherwise taxable, and sach other property as is exempt by law from taxation,

at the full value thereof, according to our best judgment and belief.

- _)%/ % % ‘a: “ | Assessors of the Town of
Lot A, SR R SRS
%M.mz%a

j’?’ﬂ.’é’étrw MW . one of the Justices of the Peace in and
for the Town of -’ ;—W , do certify, that the Assessors above named, appeared
befors. mo.on the. 7 t. day of C'—/%W 1923 | and did severally make and

subseribe the foregoing oath.

S e

Justice of the Pmu‘
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