


TO THE TOWN ASSESSORS.

To the end that there may be uniformity in the town assessment rolls, when completed, the Board
‘."f bupe_r\'lsors of Monroe County, in annual session convened, passed the following resolutions,
instructing the town assessors to comply with certain forms as here set forth :

First,—Make all figures PLAIN and DISTINCT.

Second.—Do not make ditto marks in the columns for figures.

Third.—See that the figures are placed under each other, inside the blue lines and not zig-zag.

Fourth —Do not omit any acreage however small, and be sure and report the railroad acreage.

Fifth.—In the column designated “value per acre," place the valuation as fixed by you ; this is indispensable.

E{ixfill‘_—‘rhe assessors’ afhidavit should immediately follow that portion of the roll made by them, viz: After the
recapitulation.
. Seventh.—Reduce all fractions of an acre to 100ths ; thus, 751 acres, report 75.75 ; 5074 acres, 50.33; placing the 1ooths
in the column designated for the purpose.

Eighth.—The attention of the assessors is called to the necessity of placing in the roll a correct description of the
property particularly the number of lots or parts of lots,

Ninth.—Railroad, Telegraph and Telephone property should be placed under the col marked * d value of real
iﬂ::l.?'“ not under the column marked “value of personal estate,'’ unless “special franchise’ when it should go under that

eading, .

Tenth.—In entering Railroad, Telegraph and Telephone property in the assessment roll, place it on separate pages,
alphabeting Rallroads under R in the index, and Telegraph nng Telephone under T. -

Eleventh,—In assessing lots, owned by one person, assess each separately. Do not assess several lots to one name, as in
case any of the lots are old, it makes it impossible for the county treasurer to give a receipt,

Twelfth.—Iu asszssing railroads give miles and 1ooths of miles of track in town, with value ; also acres ofland, with value
of land and buildings ; do not assess it all in one lump, as, N. V. € R. R. $100,000, and do not put it on a page with any other

perty.

Thfrletntll-—ln making the appointment of school districts, of either Railroad, Telegraph or Telephone property, do so
AFTER the recapitulation in the back of the k ; do not place it on the same page the property is assessed on; it is not a
portion of the book there, but can be placed i back of book without inconvenience. ’

Fourteenth.—Place incorporated village property on the rolls separafe from farm property and make @ recapitulation of
both, iz a recapitulation of the village property immediately after the pages that the property appears on; then commence
with the farm property and make a recapitulation of that. On the next page make the grand total, showing the total valuation
in the town, of both village and farm property. In several of the rolls last year the recapitulation was strung out for several
pages. This is not necessary, and onll_:' tends to confuse,

Fifteenth. —According to the law the Assussors Must Foor THE AssESSMENT RorLs before delivering them to the
Supervisors. The asseseors of the towns will understand the GREAT IMPORTANCE of adding the columns correctly ; an error
in acreage, personal or real, however small, may work great injury to your particular town. In making the recapitulation in
the back of tlie book carry over the footings of the page like this:

\ No. of Acres. Ry \ﬂ::ﬁ:::lkulh"m“'i Value of Personal Property Dog: e Slut.
Fage 1 145,75 I 24,683 T 2,000 4 1
" 2 a83717.60 62,0601 12,000 15 1
w3 37008 37,747 27,450 20 2
Total = s0m.a3 1La08a 41,450 an i 4

Sixteenth.—If the assessors fail to comply with the above instructions, the supervisor is hereby authorized to return the
rolls to the assessors for correction,

_ Seventeenth.—The terms *'personal estate’ and "personal property,’ as used in this chapter, include chattels, money,
things in action, debts due from solvent debtors, whether on account, contract, note, boud or mortgage ; debts and obligations
for the payment of money due and owing to persons residing within this state, however secured or wherever such securities
shall be held ; debts due by inhabitants of this state to persons not residing within the United States for the purpose of any
real estate, public stocks, stocks in moneyed corporations, and such portion of the capital as shall not be invested in real estate,
(Sec. 4, Chap, 908, Laws of 18g6,)

Eighteenth.—Place all the village property in the book first, regardless of the alphabetical arrangement of names, and
then make a recapitulation. Then enter the farm property and make a recapitulation of that, On the following page place
the two recapitulations; adding them together, which will give the total valuation in the town. The Railrond Telegraph and
Telephone companies' valuations should be divided between the village and town, In case property has been omitted the
previous year, and is placed in the roll to be r ed,place it on a separate page after the recapitulation,and write
at the head of the page * To be reassessed.’ Do not add the amount to be reassessed in the total,

Nineteenth.—The practice of alphaheting names in the assessment roll is unnecessary, as the index in the front portion
of the book is theré for that purpose; Place the names in the assessment roll exactly the way vou find the property when you
assess along a road or street.  If you find Brown, Smith, Jones, Robinson, etc., living on one road, place their names in the
roll in that order, and it would facilitate the muking of tax searches, if the assessors would head the page by stating the name
of the tract, road, or street on which the property 15 found. In all cases, except Railroads, Telegraph and Telephones, fill
out the page.

ngn'%lelll —The attention of assessars is called to the common practice of making the valuation in odd amounts,
As, for instance, .’nlm Doe has 57 acres of land at $5; per acre, which would made the assessment $£4.959. As these uneven
amounts are hard to handle for the town officers, school trustees, and all persons having taxes to extend on the property, it is
suggested the assessors in the towns follow the practice of the assessors of the towns of Brighton, Chili, Clarkson, Gates, Greece,
Irondequoit, Henrietta, Mendon, Penfield, Perinton, Pittsford, Riga, Rush, Sweden, Webster and Wheatland, and where
multiplication brings amounts of this character, either reduce or add to them to bring 50 or 100, In the above amount of
£4.950, it would be called £4,950 ; if the amount was §4.996, it would be called 5,000, In other words, if the resultis 49 or
less, call it even hundred ; if 76, and lees than gy call it a hundred in the next hundred, ete.

Twenty-first.—Exempr ProrERTY. All exempt property, as schools, churches, county, city, state, ete., and property
purc'lmne:l with pension money, must be plm:cq on the assessment rolls, and word “free” writter the column headed “assessed
value of real estate." - In case property of pensioners and ministers is worth more than the exemption, the total nssessed value
should be placed on the roll, with the exemption deducted, as:  $1,800

1,500
James E, Jones, minister, § 300
and the difference placed under the column headed ‘‘assessed value of real estate.” Do not place any explanatory remarks
or make any deductions on the right hand page of the book, as the columns there are for other purposes. The left hand page
should eontain all explanations, By order of the
BOARD OF SUPERVISORS OF TMONROE COUNTY,
CHAS. U. BASTABLE, Clerk.

NOTE.—~This roll must he completod on or helfore Auzust st nod mnst be filed in office of Town Clerk on ar before
sHeptember Ist. On Seplember 1otk this roll must be delivored to the Supurvisor, 4
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