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TO THE TOWN ASSESSORS. "=

To the end that there may be uniformity in the town assessment rolls, when completed, the Board of Supervisors of Monroe Cannl{.

in annual session convened, passed the following resolutions, instructing the town assessors to comply with certain forms as here set forth.

rst.—Make all figures FLAIN and DISTINCT,

2nd,—Do not make ditto marks in the columns for higures,

jrd.—See that the figures are placed under each other, inside the blue lines and not zig-zag.

444 —Do not omit any acreage however small, and be sure and report the railroad acreage.

5tk.—In the column designated ** value per acre,” place the valuation as fixed by you ; this is indispensable, 3 :

oth —The assessors’ affidavit should i diately follow that portion of the roll made by them, viz.: After the recapitulation.

7th.— Reduce all fractions of an acre to 1ooths, thus 753 acres, report 75.75; §0% acres, 50.33 ; placing the fooths in the column
designated for the purpose.

§th.—The atrention of the assessors is called to the necessity of placing in the roll a correct description of the property, particularly the
number of lots or parts of lots,

gth.—Railroad, Telegraph and Telephone property should te placed under the column marked **assessed value of real estate,” not
under the column marked * value of personal estate,”

roth.—In entering Railroad, Telegraph and Telephone property in the assessment roll, place it on separate pages, alphabeting Railroads
under R in 1he index and Telegraph and I elephone under I

10th.—1n assessing lots, owned by one person, as ess each separately. Do not assess several lots to one pame, as in case any of the lots
are sold. it makes it impossible for the county treasurer to give a receipt. 4

124 —In assessing railroads give miles and 100ths of miles of track in town, with value ; also acres of land, with value of land and build-
ings; do not assess itall in one lump as N. ¥ C. K, K. #100,000, and do not put it on a page with any other prapl.‘rt{‘

#5744 —In making the appointment of school districts, of either Kailroad, Telegraph or Telephcne properly, do $o0 AFTER the recapitu-
lation in the back of the book ; do not place it on the same page the propeily is assessed on, it is not a portion of the book there,
bui can be  liced in back of beok without inconven’ence.

#4th.—Vlace incorporated village property on the rolls separate from farm property and make a vecapitulation of beth, viz., a recapitula-
tion of the villige property immediately after the pages that the property appears on ; then commence with the farm property and
make a recapitulation of that. On the next page muke the grand 1otal, showing the total valuation in the town, of both village
and farm property. In scveral of the rolls last year the rocapitulation was strung out for several pages, This is not necessary,
and only tends to confuse,

r5th.—According to the law the ASSESSORS MUST FOUT THE ASSFSSMENT FOLLS before delivering them to the Supervisors. The
asseseors of the towns will urdurstand the GREAT IMPORTANCE of adcing the columns correctly ; an error in acreage, personal or
real, however small, may work great injury to your particular town, ~In making the recapitulation in the back of the book carry
over the footings of the page like this :

e 1 .\sau'al,.i.'x \'Inll'uu' i \mﬂ,’ of _I = —— R
N0, 0 Lres, af Heal Estate. rSona :
e . : St i Dollars. | Property. ! Dnn'_- : thL
1’:1gl: 1 145.75 24,585 2,000 | + 1
N | : 52,591 12,000 15 1

] | 37618 ATTHT 27,450 | 20 2

Total | Syl 43 114,923 ' 41,450 B RN g

768k —1f the assessors fail 10 comply with the above instructions, the supervisor is hereby authorized to return the rolls to the assessors
for correction.

77tk —The terms *‘personal estate” and *'personal property,” asused in this chapter, includes chattels, money, things in action, debts due
from solvent debtors, whether ¢ n account, contract, note, bend or morigage ; debts and obligations for the payment of money due
or owing to persons residing within this state, however secured or whercyer such securities shall be held ; debts due by inhabitants
of this state to persons not residing within the United States for the purpose of any real estate, public stocks, stocks in moneyed
corporations, and such portion of the capital, as shall not be invested in real e tate. (Sec, 4, Chap, go8, laws of 1846 )

4 8th.—Vlace all the viilage property in the book first, regardless of the alp abetical arrangement « f names, and then make a recapitula.
tion. Then enter the farm property and make a recapitulation of that.  On the follewing page place the two recapitulations,
adding them together, which will give the total valuation in the town  The Kailroad, Telegraph and Telephone companies’ valu-
ations should be divided between the village and town, In case propeity has been omitted the plevious year, and is placed in
the assessment roll to be re assessed, place it on a separate page after the recapitulation, and write at the head of the page '* To
be re-assessed.” Lo not add the amount (o be re-assessed in the total

soth —The practice of alphabeting the names in the assessment roll is unnecessary, as the index in the front portion of the book is there
for that purpose, Place the names in the assessment roll exactly the way you find the property when you assess along a road or
street. Il you find Brown, Smith, Jones, Robinson, cic, living on one road, place their names in the roll in that order, and it
would facilitate the making of tax searches, if the assessors would head the page by stating the name of the tract, road or street
on which the property is found, In all cases, except Kailroads, Telegraph and Teleph , fill out the page ‘The assessment
rolls are smaller this year, and in order to enter the property in the town on the roll it will be necessary to comply with this.

2oth.—The attention ol the assessors is called to the common praciice ol making the valuation in odd As, I?or i John
Doe has 57 acres of land at §87 per acre, which would make the assessment £4,959.  As these uncven amounts are hard to handle
for the town officers, school trustees, and all person# having taxes to extend on the property, it 1s suggested the assessors in the
towns follow the practice of the assescors of the towns of Brighton, Chili, Gates, Greece, Irondequoit, Henrietta, Mendon, Riga,
Kush, Webster and W heatland, and where a multiplication brings amounts ol this character, either reduce or add to them to
bring 50 or 100, 1o the above amount of £4.459, it would be called $4,950 ; if the amcunt was $4 ggb it would be called $5.000.
In other words, if the result is 49 or less, call it even hundred ; if 76, and less than gy, call it a hundred in the next hundred, etc.

srt—Exemrr Proreriy.  All exempt property as schools, churches, county, dity, state, ete,; and property purchased with pension
money, must be placed on the assessment rolls, and word * [ree”” written in the column headed “assessed value of real estate.” In
case property of pensioners and ministers are worth more than the exemption, the total assessed value should be placed on the
roll, with the exemption deducted as
1,800

1,500

James E. Jones, minister, & 300
and the difference placed under the column headed *‘assessed value of real estate.” Do nat place any explanatory remarks or
make any deductions on the right hand page of the book, as the columns there are for other purposes. The left hand page should

contaio all explanations
iy order of the KROARD OF SUPERVISORS OF MONROE COUNTY.
CHas, U. BASTABLE, Clerk,
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