


TO THE TOWN ASSESSORS. -

. To the end that there may be uniformity in the town assessment rolls, when completed, the Board of Supervisors of Monroe County,
in annual session convened, passed the following resolutions, instructing the town assessors to comply with certain forms as here set forth.
734, —Make all fipures FLAIN and DISUINCT,
2ud.—Do not make ditto marks in the columns for figures.
_1‘J’\rf.—-5_tc that the figures are placed under each other, inside the blue lines and not zig-zag.
#1%.—Do not omit any acreage however small, and be sure and re the railroad acreage.
5th.—In the column designated “'value per acre,” place the valuation as fixed by you ; this is indispensable.
Oth,—The assessors’ affidavit should immediately follow that portion of the roll made by them, viz.: After the recapitulation.
7éh—Reduce all fractions of an acre to 1ooths, thus, 753 acres, report 73.75; 5014 acres, 50.33; placing the rooths in the column
designated for the purpose.
4§t/ —The attention of the assessors is called to the necessity of placing in the roll a correct description of the property, particularly the
number of lots or parts of lots, 5
gth.—Railroad, Telegraph and Telephone property should be placed under the column marked “‘assessed value of real estate,” not
under the calumn marked *‘value of personal estate.
roth.—In entering Railroad, Telegraph and Telephone property in the assessment roll, place it on separate pages, alphabeting Railroads
under R in the index and Telegraph and Telephone under T.
7#th.—In assessing lots, owned by one person, assess each separately. D)o not assess several lots to one name, as in case any of the lots
are sold, it makesit impossible for the county treasurer to give a receipt.
12k, —1In assessing railroads give miles and 1ooths of miles of track in town, with value; also acres of land, with value of land and build-
ings; do not assess'it all in one lump as N. Y. C. R. R. #100,000, and do not put it on a page with any other property.
+7th.—In making the appointment of school districts, of either Railroad, Telegraph or Telephone property, do so AFTER the recapitu-
lation in the back of the book ; do not place it on the same page the property is assessed on, it is not a portion of the book there,
but can be placed in back of book without inconvenience,
14th.—Place incorporated village property on the rolls separate from farm properiy and make a recapitulation of both, vis.: a recapitula-
tion of the village property immediately after the pages that the property appears on ; then commence with the farm property and
make a recapitulation of that. On the next page make the grand total, showing the total valuation in the town, of both village
and farm property. In several of the rolls last year the recapitulation was strung out for several pages, This is not necessary,
and only tends to confuse.
75th. —According to the law the ASSESSORS "MUST FOOT THE ASSESSMENT ROLLS before delivering them to the Supervisors. The
assessors of the towns will understand the GREAT 1MPORTANCE of adding the columns correctly; an error in acreage, personal or
real, however small, may work great injury to your particular town. In making the recapitulation in the back of the book carry
over the footings of the page like this :

caerame | Ve =
i - Thollnrs. Praperty. Dog. Blut -
Page 1 145.75 24,585 2,000 4 1
LS | A77.50 52,501 12,000 15 1
ML H 316,18 37747 27.450 20 2 -
Total R49.43 114,923 41,450 AT
;ad.—If the assessors fail 1o comply with the above instructions, the supervisor is hereby authorized to return the rolls to the assessars for
correction.

r7th.—The terms *personal estate” and “'personal property,” as used in this chapter, includes chattels, money, things in action, debts due
from solvent debtors, whether on account, contract, note, bond or morigage ; debts and obligations for the pay of money due
or owing to persons residing within this state, however secured or wherever such securities shall be held; debts due by inhabitants
of this state to persons not residing within the United States for the purpose of any real estate, public stocks, stocks in moneyed
corporations, and such portion of the capital, as shall not be invested in real estate. (Sec, 4, Chap o8, laws of 186 )

r8th—Place all the village property in the book first, regardless of the alphabetical arrang of names, and then make a recapitula-
tion, Then enter the farm property and make a recapitulation of that. On the following page place the two recapitulations,
adding them together, which will give the total valuation in the town. The Railroad, Telegraph and Telephone companies’ valu-
ations should be divided between the village and town. In case property has been omitted the previous year, and it placed.in
the assessment roll to be re-assessed, place it on a separate page after the recapitulation, and write at the head of the page "' To
be re-assessed.” Do not add the amount to be re-assessed in the total,

rith.—The practice of alphabeting the names in the roll is y, as the index in the front portion of the book is there
for that purpose. Place the names in the assessment roll exactly the way you find the property when you assess along a road or
street.  If you find Brown, Smith, Jones, Raobinson, ete,, living on one road, place their names in the roll in that order, and it
would facilitate the making of tax searches, if the assessors would head the page by stating the name of the tract, road or street
on which the property is found. In all cases, except Kailroads, Telegraph and Telephones, fill out the page. The assessment
rolls are smaller this year, and in order to enter the property in the town on the roll it will be necessary to comply with this,

2ath.—The attention of the assessors is called to the common practice of making the valuation in odd amounts. As, for instance, John
Doe has 57 acres of land at $37 per acre, which would make the assessment £4,959. As these uneven amounts are hard to handle
for the town officers, school trustees, and all persons having taxes to extend on the property, it is suggested the assessors in the
towns follow the practice of the assessors of the towns of Brighton, Chili, Henrietta, Mendon, Riga, Rush, Sweden, Webster
and Wheatland, and where a multiplication brings amounts of this character, either reduce or add to them to bring 50 or 100.
In the above amount of $4,950, it would be called %4950; if the amount was $4,096 it would be called $5,000.  In other
words, if the result is 49 or less, call it even hundred; if 76, and less than gg, call it a hundred in the next hundreds, etc,

2s5f.—Exesmer Properry.  All exempt property as schools, churches county, city, state, ctc., and property purchased with pension
money, must be placed on the assessment rolls, and word “‘free” written in the co'umn headed "assessed value of real estate.” In
case property of pensioners and ministers are worth more than the exemption, the total assessed value should be placed on the

roll, with the exemption deducted as:
o q £1,800 -
1,600
James E. Jones, minister, § 800
and the difference placed under the column headed “‘assessed value of real estate,”
make any deductions on the right hand page of the book, as the columns there are for other purposes.

Do not place aﬁr explanatory remarks, or
The left hand page should

contain all explanations.

By arder of the

RO e TR A 8

BOARD OF SUPERVISORS OF MONROE COUNTY.
Cuias. U. BastabL, Clerk.
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