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TO THE TOWN ASSESSORS.

To the end that there may be uniformity in the town rolls, when completed, the board of supervisors of Monroe county,

in annual session convened, passed the following resolutions, instructing the town assessors to comply with certain forms as here set
forth ;

r3¢t.—Make all figures FLAIN and DISTINCT.

2d.—Do not make ditto marks in the columns for figures.
gd.—See that the figures are placed under each other, inside the blue lines and not zig-zag.
#th.--Da not omit any acreage however small, and be sure and report the railroad acreage.
5h.—In the column designated ** value per acre," place the valuation as fixed by you ; this is indispensable,
6th.—The assessor’s affidavit chould immediately follow that portion of the roll made by them, viz: After the recapitulation.
744, —Place incorporated village property on the rolls SEPARATE FROM FARM PROMERTY AND MAKE A RECAPITULATION OF BOTH.
§th.—In assessing railroads give miles and r1ooths of miles of track in town, with wvalue; also acres of land, with value of lamd
and buildings.
gth.—Reduce all fractions of an acre to 1o00ths, thus ;. 751 acres. report 75.75 . §0)4 acres, 50,33, placing the 1coths in the column
designated for the purpose, :
roth.—The attention of the assessors is called to the necessity of placing in the roll a correct Jescription of the property, particularly the
number of lots or parts of lots,
174k —Railroad, Telephone and Telegraph property shouid he placed under the colomn marked '‘assessed valoe of real estate," not
under the column marked ** value of personal estate,”
s2th —In making the apportionment for schiool districts, of either Railroad, Telephone or Telegraph property, do so AFTEK the recapitu-
lation in the back of the book ; do not place it on the same page the property Is assessed on, it is not a portion of the hook
there, but can be placed in back of book without inconvenience.
syth.—According to law the ASSESSORS MUST FOOT THE ASSESSMENT ROLLS before delivering them to the supervisars. The assessors of
the towns will understand the GrEAT 1MPORTANCE of adding the columns correctly, an error in acreage, personal or real, however
small, may work great injury to your particular town. In makiog the recapitulation in the back of the book carry over the footings
of the pages like this :
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rgth—11 the assessors [a1l to comply with thc above insiructions, the supervisor is hereby auhawed to return the rolls to the assessors
for correction

#5th—The practice of alphabeting the names in the assessment roll is unnecessary, as the index inthe front portion of the book is there for
that purpose. Place the names in the assessment roll exactly the way you find the property when you assess along a road or
street. I you find Brown, Smith, Jones, Robinson, &c., living on one road, place their names in the roll in that order, and it
would facilitate the making of tdx searches if the assessors would head the page by stating the name of the tract, road, or street,
on which the property is found. In all cases, except Railroads, Telegraph and Telephones, fll out the page, The assessment
rolls are smaller this year, and in order to enter the property in the town on the roll it will be necessary to comply with this

16th—1In entering Railroad, Telegraph and Telephone property in the assessment roll, place it on separate pages, alphabeting Railroads
under R in the index and Telephone and Telegraph under T,

1706, —Exempt Property.  All exempt property as schools, churches, county, city, state, &c , and property purchased with pension moncy,
must be placed on the assessment rolls, and the word ** free " written in the column headed * assessed value of real estate,” 1n
case property of pensioners and ministers are worth more than the exemption, the total d value should be placed on the

£1.foo
1,500

roll, with the exemption deducted as :  James E. Jones, minister, and the difference placed under the column headed
300
“assessed value real estate.” Do not place any ‘explanatory remarks, or make any deductions on the right hand page of the

bogk, as the columas there are for other purposes. The left hand pagé should contain all explanations.

r8th.—Place all the village property in the book first, regardless of the alphabetical arrangement of names, and then make a recapitulation,
Then enter the farm property and make a recapitulation of that. On the following page place the t\lm rmphulallnns, ldding
them together, which will give the total valuation in the town. The Railroad, Telegraph and Tel
should be divided between the village and town. In case property has been omitted the prcvluus year, and it is placed in the
assessment roll to be re-assessed, place it on a separate page and write at the head of the page ** To be re-assessed,” Do not add

e®  theamount so re-assessed in the total.

1gth.—The attention of the assessors is called to the common practice of making the valuation in odd As, for i John
Doe has 57 acres of land at $87 per acre, which would make the assessment 4 950, As these uneven amounts are hard to
handle for the town officers, school trustees, and all persons having taxes to extend on the property, it is suggeste] the assessors
in the towns follow the practice of the assessors of the town of Riga, and where a muldiplication brings of this chi
cither reduce or add to them to bring 50 or 100, In the above amount of §4,950, it would be called &4 050; if the amount
wiis 84, 956 it would be called §5,000. In other words, if the result is 25 or less, call it even hundred ; if 26, ard less than 50,
call it 50 ; if 51, or less than 75, call it 75 ; il 76, and less than gg, call it a hundred in the next hundreds, &e.

By order of the BOARD OF SUPERVISORS OF MONROE COUNTY,

Chas, U, Basraug, Clerk,
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