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TO THE TOWN ASSESSORS
1 iy ol U b Vh)e
To the end that there may be uniformity in the Town Assessment Rolls when completed, the Board of Super-

visors of Monroe County, in Annual Session eonvened, passed the following resolutions, instructing the Town
Assessors to comply with certain forms as here set forth :

Make all figures PLATN and DISTINCT.

Do not make ditto marks in the colunns for figures.

Bee that the figures are placed under each other, inside the blue lines and not zig-zag.

Alphabet Railroad Property under R, and Telephone and Telegraph Property. under T. Place the Railroad
Property on separate pages.

Do not omit any acreage however small, and be sure and report the railroad acreage.

In assessing railroads, give miles and 100th of miles of track in Town, with value ; also acres of land, with value
of land and buildings. P

The Assessor's affidavit should immediately follow that portion of the roll made by them. viz ; after the reca
pitalation.

In the coluwn designated ** Value Per Acre,” place the valuation as fixed by you ; this is indispensable.

Place Incorporated Village property on the Rolls SEPARATE FROM FARM PROPERTY AND MAKE A RECAPITU-
LATION OF BOTH, the village recapitulation following the pages that the property is assessed on.

Reduee all fractions of an acre to 100ths, thus :  75% acres, report it 75,75 ; 5015 acres, 50.33 i placing the 100ths
in the eolumn designated for the purpose. \

In mwaking the apportionment for School Distriets, of enther Railroad, Telephone or Telegraph property. do so
AFTER the recapitulation in the back of book ; do not place it on the sae page as the property is assessed on.
is not a portion of the book there, hut can be placed in back of book without inconvenience,

Railroad, Telephone and Telegraph property should be placed under the columwn marked * Assessed Value of
Real Estate ™ ; not under the colmnn marked * Value of Personal Estate.”

In multiplying the number of acres by the assessed price per acre. if the product brings fractions of a dollar,
and sach fraction is 50 cents or more, add one to the product, if less, omit.

According to law the Assessors MUST FOOT THE ASSESSMENT ROLLS before delivering them to the Buper-
visor, The Assessors of the Towns avill understand the GREAT IMPORTANCE by adding the columns correctly, An
error in acreage, personal, or real, however small, may work great injury to your particular Town. In making the
regapitulation in the back of the book, carry over the footings of the pages like this :

| Azsessed Value Value of Sex,

No. of Acres. of Huoul Estate Personunl .
! . Dolladf | " Propety- [/ DUR 70 Bty
Page 1 | 145.76 24,085 2 4 1
Page 2 | 377.50 52,501 12,000 15 1
Page 3 | 27618 47,147 450 20 2
Total [ 809.43 114,928 41,450 ¢ ' 29 4

Omitted land of previous year place on separate page, and do not add in recapitulation. Write after it, or
above, (Oinitted 1801).

The assessors chosen in each town may divide the same by mutual agreement, into convenient assessimnent dis-
triets, not exeevding the number of assessors in such town.

The lands of non-residents shall be designated in the assessment rolls but in a part thereof separate from the
other assessinents.

The assessors shall complete the assessment roll on or before the first day of August in every year, and shall
‘make out une fair copy thereof, to be left with one of their nuwber. They shall forthwith cause notices thereof to
he put up at three or more public places in their town. The roll must be delivered to the Supervisor on or hefore
the first day of September.

All real and personal estate liable to taxation, shall be estimated and 1 by the s at its full and
true value, as they would appraise the same in payment of a just debt due from a solvent debtor. (i. R, 8., 803
£17 as am’d L 1851, ¢. 176, §3)

The town assessors will find it easier, and it would be preférable, to copy frowm their field note hooks directly
into the assessiment rolls, without any attempt to arrange the names alphabetically., For instance, the assessors
are canvassing a road ronning North and South ; finish assessing every piece of property on such road, and copy
the naues as they appear on your field note books into the assessinent roll.  The index in the front of the book
can then be used to arrange the names in alphabetical order, In this way every page can be filled out, Oneof the
prineipal reasons for this change is the annoyanee and trouble cansed the County Tr by tax hes ; if for
any rengon an imperfeet description of the property is given, it is impossible for them to find the name. This sys-
tem will also save the assessors u good deal of trouble, R

If the Assessors fail to comply with the above instructions, the Supervisor is hereby authorized to return the
Rolls to the Assessors for correetion. By order of the

BOARD OF SUPERVISORS OF MONROE COUNTY.

NOTE.—The Clerk of the Board can be found at his office in the Court House on Monday of each week,
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