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AN APPRECIATION

In this, the first published statement connected with the actual
working out of this Junior High School, the two factors, to which is
largely due whatever success the school has achieved, merit a word of
commendation. It is inconceivable that any body of people could work
more intelligently, enthusiastically, and devotedly in the solution of a
problem than have the teachers, principal and supervising directors con-
nected with this school. In so many respects the best features of the
school are not those planned for before school opened but those which
have been developed through the initiative and constructive effort of the
ones who are doing the immediate work of the school. No person who
has visited the school and observed its operations will have the slightest
doubt as to the merit of this tribute.

The other factor to which tribute of equal worth is due is the Board
of Education. From the very outset, when the Junior High School type
of organization was agreed upon, the members of the Board declared
that just so far as lay in their power they would provide whatever con-
ditions their executive officers deemed necessary for the realization of
the highest educational values which this type of school organization
possessed. This attitude is to be traced not simply to their interest in
this one undertaking but to their characteristic policy of working through
as thoroughly as possible that which they are convinced is essential to
the welfare of the boys and girls in our schools. To John Warrant Cas-
tleman, the President of the Board during these four years while the
school was being established, and to his colleagues, Miss Helen L. Greg-
ory, Mr. James P. B. Duffy, Mr. Howard A. Barrows, Dr. Frederick R.
Zimmer, and Mr. Charles F. Wray, the city of Rochester is indebted for
an intelligent and devoted service to public school welfare far beyond what
it will ever be able to repay.

HerperT S. WEET,

Superintendent of Schools.
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INTRODUCTORY STATEMENT

The Washington Junior High School has just completed its third
year of work. Adfter this brief period it would be presumptuous to claim
that the outlines herein printed are a solution of the most difficult problem
which those who are establishing Junior High Schools have to face. These
outlines are rather a statement of our attempts to date in working out a
course of study for this middle period as a distinct unit in public school
organization. It is important to remember that this is but a bare outline
designed to show the general scope of the work. It would, of course, be
impracticable to print the mass of details which amplify the course and
which are provided as yet in mimeograph form only for the more definite
and specific guidance of teachers.

Notwithstanding the incomplete nature of the work, it has seemed
wise to print these outlines at the present time in order that whatever of
value they contain may be available for other conimunities that are at
work upon this problem and in order that we may benefit by the criti-
cisms and suggestions of other communities. As we come more and
more to realize what it means to the individual and the community to
catch our boys and girls at this preadolescent and early adolescent age,
when their special interests and abilities are emerging, and to give them:
the school atmosphere, the teacher who understands, and the range of
facilities adequate to the type-needs of the individual and of the com-
munity, we shall come nearer an appreciation of the fact that the collective
ability and experience of the best in the school world is essential to the
satisfactory working out of the task which these outlines suggest.

The Junior High School is not primarily an opportunity to begin the
regular high school subjects earlier with the saving of time or the cov-
ering of a greater range of subjects as the dominant motive. Time may
be saved, but this will come rather through applying the principle of
homogeneity in the formation of classes and the opportunities here will be
limited only by the necessary restrictions in the size and number of
classes. Neither is the Junior High School simply an experiment in depart-
mentalizing the upper grades of the grammar school. If it were either of
these the course of study problem would be simple indeed. But the
Junior High School represents a conscious attempt, after the funda-
mentals in education which must be the common possession of all have
been taught, to awaken special interests and abilities and to foster and to
develop such interest and abilities just so far as is consistent with the gen-
eral educational welfare. It represents an intelligent and purposeful
application of what the pupil has previously gained and an introduction
of such new elements as type and special needs require. This means a
range of facilities that is impracticable under ordinary grammar school

5
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COURSE OF STUDY

conditions and it means a distinct course of study adapted to the char-
acteristic work which differentiates the Junior High School from any
other period of education.

The Board of Education has now designated the seventh, eighth and
ninth grades as Junior High School grades. Beginning with September
1918, the courses herein printed were introduced in all these grades
just so far as they are applicable. Of course, the prevocational elements
in the Industrial, Household and Commercial Arts can not be applied
under the ordinary grammar school conditions. On the other hand, the
Academic work in general can be applied, and we believe should be
applied now that a foundation has been laid for this work.
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ORGANIZATION

THE SCHOOL DAY

1. MOTDIE SESSION «vvvnoinessomonsnsssose 8:30 to 11:50.*
ELAIEETISSION! .+ oo vc e s sn s o b seaare 5 11:50 to 1:00.
3. ASTErnoon SeSSiON. «iei. e s ornnennssn s 1:00 to 3:50.*

*Five minutes allowed for passing of classes.

PERIODS EACH DAY

. Four regular periods for class work. . ..... 80 minutes each.
« A schiool activities period. ....... cioii svosssin 35 minutes.

Iy

SCHOOL ACTIVITIES

_ Each day a period of thirty-five minutes is devoted to some school
activity as indicated under the following headings:

I. HomME RooM ACTIVITIES,

1. Class Business.

a. Announcement of weekly activities.
b. Banking.
c. Distribution of library books.

2. Home Room Teacher as Counselor.

. Assistance and direction of class officers.
. Class co-operation in school government.
. Establishment of class standard of conduct and courtesy.
. Report card conferences.
Vocational guidance.

o

o on

II. STUDENT GOVERNMENT ACTIVITIES.
1. Class meetings (Home room teacher as counselor).
2. Group meetings of student officers.
3. Class meetings (Associate home room teacher as counselor).
4. School community meetings in assembly (In charge of school com-
munity officers).

III. StupENT CLUB ACTIVITIES.
1. Under direction of faculty leader and club organization.
2. Membership voluntary.
3. Organization and direction of all clubs in charge of faculty executive
committee.

7
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COURSE OF STUDY

IV. FacurLty ACTIVITIES.

[a—y

. Faculty meetings.

I

their own conferences).
3. Demonstration lessons.

B~

V. GENERAL ACTIVITIES.

. Faculty visits to departments (Vocational guidance).

. Conferences (organization of subject teachers in groups conducting

1. These activities are carried on in the large assembly hall and include

the students of the entire school.
2. The weekly programs include:

a. Speakers on topics of public interest, civic progress and commu-

nity welfare.
b. Faculty programs.
c. Demonstration of club activities.
d. Department exhibitions.

TIME SCHEDULE

ENGLISH
I. GENERAL COURSE.
Courses Periods
by Grades Subjects Number Time
Composition 5) 30
-p_7a JGrammar 3 40
AL Literature 2 40
[Spelling 5 10
II. Foreicy LANGUAGE COURSE.
Composition 5 25
*Grammar 5 20
8B-8A Foreign Language 5 25
Spelling 5 10

Literature is taken in the history period in this course.

Total Time
per Week

150
120
&0
50

125
100
125

30

*It is not necessary to make the grammar periods separate from

the foreign language periods.

JComposition 3
1

9B-9A {Grammar 3
4

Literature 11

25)
50§

25
30

20

£ N o
o W tn

1

TThis period may be used for literature or for work that needs

special emphasis.
8
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ORGANIZATION—TIME SCHEDULE

ITI. $OrHER COURSES.

Courses Periods Total Time
by Grades Subjects Number Time per Week
Composition 2 40

P | 20} 100

8B-8A {*Grammar 4 25 100
Literature 2 40 80
Spelling + 15 60

*If possible do the work in Grammar in three twenty-five minute
periods and give the remaining twenty-five minutes to Composition.

Composition 3 25]

1 50§ 125

9B-9A {Grammar 3 25 75
+ 30)

Literature ! 20§ 140

+This period may be used for literature or for work that needs
special emphasis.

+Other Courses include the Commercial Course, the Tech-
nical Household Arts Course, and the Technical Industrial Arts
Course.

HisTory

I. GENERAL COURSE.

(a. First ten weeks.
Civics (including current ;
ts). 2 50
events) 2 403 180
Geography. 2 40
> 1 80 o
7B-7A {b. Second ten weeks.
History (including current i
events). 2 50]
3 80 340
c. Second semester.
*History (including cur-
rent events). 2 80]
2 40 260
g 20
Geography. 2 40 80

*History includes history of civics taught, however, as part of
“the work in history.

9
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COURSE OF STUDY

II. ForeiGN LANGUAGE COURSE.

Courses Periods Total Time
by Grades Subjects Number Time per Week
[a. First semester.
*History (including currenlt o
events).
) 2 40 260
2 50
Literature. 2 40 20
b. Second semester. :
8B-8A 1. Eight weeks of civics. 2 40
2 50 260
1 20
Literature 2 40 80
2. Twelve weeks of 2 40
History. 2 50 260
1 80
Literature. 2 40 80

*I—Iigtory includes history of civics taught, however, as part of
the work in history.
Note: No history in the ninth grade.

ITI. TecuanNicaL ArtS COURSES.

8B-8A Same time distribution as in Foreign Language Course.
Note: No history in the ninth grade.

IV. ComMERCIAL COURSE.

(a. First semester.
*History (including current
events). 3 80 240
8B-8A {b. Second semester.
1. Eight weeks of Civics. 3 80 240
2. Twelve weeks of His-
tory. 3 80 240

*History includes history of civics taught, however, as part of
the work in history.
Nore: No history in the ninth grade.

_ MATHEMATICS
I. GENERAL COURSE.

a. First semester.

Arithmetic. 3
> %%} 340
7B-7A <{b. Second semester,
Arithmetic. 3 80] .
2 40§ 220

10
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ORGANIZATION—-TIME SCHEDULE

II. ForeioN LaNGUAGE COURSE.

Courses Periods Total Time
by Grades Subjects Number Time per Week
a. First semester.
Geometry. 5 40 200
Arithmetic. 3 40
A 2 1051 140
8B-8A <b. Second semester.
A]g_'ebra. _ 5 40 200
Arithmetic. g ‘I!g} 140
9B-9A Algebra. 5 80 400

III. TecaNnicaL Arts COURSES.

8B-8A Same time distribution as in the Foreign Language Course.
*OB-9A Same time distribution as in the Foreign Language Course.

*A foreign language may be substituted for algebra in the ninth
year of the Household Arts Course.

IV. ComMERCIAL COURSE.

Business Arithmetic. 2 20 s 190
8B-8A 3 50
Business Practice. 5 30 150
Bookkeeping.' 5 60 300
9B'9Ai Business Arithmetic. 5 20 100 -
SCIENCE 5
I. GENERAL COURSE.
7B-7A General science for all students 2 40 80
1I. ForeicN LANGUAGE COURSE.
8B-8A General science. 2 40 80
9B-9A General science. 3 80 240
III. TeEcaNIcAL ARrTS COURSES.
8B-8A General science. 2 40 » 80
9B-9A General science. 3 80 240
1V. CommMmERCIAL COURSE.
8B-8A General science. 2 40 80
OB-9A General science. 3 80 240

11



Central Library of Rochester and Monroe County - Historic Monographs Collection

GENERAL STATEMENT CONCERNING
COURSES

GENERAL COURSE

All students in both the seventh B and the seventh A grades follow
the same course of study. This course of study is outlined in the fol-
lowing pages as a part of the general outline in each of the several
subjects.

DIFFERENTIATED COURSES

1. Plan for safeguarding the choice of course.

At the beginning of the eighth grade the students, having been in
the junior high school for a year and having had time to become
accustomed to the new organization and to learn something about its
possibilities and opportunities, are permitted to choose the particular
course that they desire to follow. Blank forms are provided for par-
ent, teacher and pupil, requiring information that will help to make
the choice as wise as possible. In cases of doubt or disagreement in
the views of the several persons concerned in making the choice, voca-
tional counselors visit the homes or hold individual conferences with
parents and students. In this way it is hoped that some of the
chances for unfortunate choices may be eliminated.

An attempt has also been made to outline the details of the several
courses so that it will be possible for the students to change from one
course to another with the smallest possible loss of time and with
some definite gain no matter which course is chosen.

2. Possible courses.
a. Foreign language course.
b. Commercial course.
¢. Technical industrial arts course.
d. Technical household arts course.
3. Outlines for the several courses.

In order to avoid undue repetition as well as to emphasize points of
similarity, the general course in each of the several subjects is first
outlined and then references to this course are made and points of
agreement or difference are indicated for the several courses.

4. Vocational courses for special students.
""a. General aim.
Under the provisions of federal and state laws, special vocational
courses are provided for boys and for girls who are fourteen years
of age and who have completed at least the sixth grade in the ele-

12
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GENERAL STATEMENT CONCERNING COURSES—SPECIAL SUBJECTS

mentary school. These courses are organized to meet the essential
requirements for federal and state aid under the laws providing
such aid for vocational schools.

Students who enter these courses do so with the distinct under-
standing that they do not lead to a course in the senior high school.
The aim of the shop courses is to prepare boys for entrance direct-
ly into the Rochester trades and industries as advanced appren-
tices, with not only as much skill in any particular line as a boy who
has served a corresponding period of time in the industry, but also
with much more technical information and general knowledge.
This course gives over-age students, both boys and girls, who
would otherwise drop out of school without any preparation for
earning a living, some opportunity to get definite trade instruction
that may keep them out of blind alley jobs and prepare them to
enter skilled employment under conditions that will assure more
rapid progress.

b. Plan for boys.

Each day a three-hour period is devoted to shop work on the par-
ticular vocation selected by the student; a forty-five minute period
is devoted to mechanical drafting; a forty-five minute period is
given to trade mathematics directly related to the shop work
selected ; and a ninety-minute period is devoted to ungraded work
in English and history. Trade instruction is given in printing,
pattern-making, sheet metal work, machine shop practice, electrical
work, painting and decorating, gas engine and automobile work.
The electrical shop and the machine shop in the Washington Junior
High School building are now used exclusively for trade work be-
cause of present industrial conditions.

c. Plan for girls.

Each day an eighty-minute period is devoted to cookery; an
eighty-minute period is given to some form of domestic art; and an
eighty-minute period is provided for ungraded work in English and
history. An eighty-minute period is given to the study of textiles
once each week ; on two days each week an eighty-minute period is
given to design; and on two other days an eighty-minute period is
given to arithmetic. Time required for physical education is taken
from the mathematics period. Trade instruction is given in lunch
room work, laundry work, plain sewing, dressmaking and millinery.

No attempt will be made in the following pages to furnish de-
tailed outlines of this work for either boys or girls.

SPECIAL SUBJECTS AS A PART OF REGULAR COURSES

1. Industrial arts work for boys.

In the seventh B, all boys continue their benchwork in manual
training along lines similar to those carried on in the elementary
schools. In the seventh grade A, try-out opportunities are provided
so that the boys may have some conception of what the shop worlk
means in order to enable them, at the beginning of the eighth grade,

13
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COURSE OF STUDY

to choose their courses more wisely. These try-out opportunities
are as varied, as to shops, as the present development of the situa-
tion will permit. The equipment now provided in the shops is used
to take care of the needs of students in the order stated, namely, stu-
dents in the vocational course, students in the technical industrial
arts course, and students taking other courses. )

During the eighth and ninth years, boys taking either the foreign
language course or the commercial course have two eighty-minute
periods each week in some form of hand work including work with
wood and with metals. The purpose of this work is to teach some
of the fundamental principles of mechanics, to give a certain amount
of practice in the use of hand tools used in the different trades, and
to provide an opportunity for developing mechanical ability.

. Household arts work for girls. :

For detailed outlines of the work done in the seventh grade see
pages 132-134, 139. During the eighth and ninth vears, the girls
taking either the foreign language course or the commercial course
will complete the course in cookery and sewing outlined on pages
134-137, 139, 140.

14
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GENERAL OUTLINE IN ENGLISH

COMPOSITION

INTRODUCTION

I. GENERAL STATEMENT CONCERNING THE QUTLINE.

In order to meet the natural tendencv to over-accent a formal subject
like grammar, it has seemed wise to make a separate outline for the
language side of the work in English. The introduction to the outline
In grammar states the aim with reference to that part of the work.

In language teaching it is the duty of the teacher to discover what the
student thinks that is worth saying or to help him to think something
that is worth saying; to give him an opportunity to say it; and to help
him say it correctly and effectively. ILanguage growth that really
counts comes from within, therefore, the subject matter presented must
appeal to the student and must be of sufficient interest to arouse a desire
on his part to say something about it. He may do this either orally or
in writing. It is quite as important that students be trained to speak
correctly and effectively as that they be trained to write well.

Real effort on the part of the student, however crude, should always
receive recognition from the teacher, and only such corrections as the
student is able to assimilate should be made. He should not be dis-
couraged by the correction of too many shortcomings at one time. It
is an unfortunate standard of accuracy that requires the correction of
all errors every time they appear.

In no subject is it more vitally important than in English that the
teacher be an example of what is expected from the students. In story
telling, in directions to the class, in comment or criticism—no matter
what the work may be—the teacher must strive constantly to use choice,
correct, effective English.

II. Aim oF THE Work 1N COMPOSITION.

The aim of the junior high school course of study in Composition
is to provide a program that will train the students to talk distinctly
and in an interesting, convincing manner ; that will develop a sentence
sense which will enable them to express themselves clearly and definitely
whether in speech or in writing ; and that will give them the ability to
write pleasing, concise, effective English unmarred by misspelled words
or the common ungrammatical expressions. In short, the outline pre-
sents a series of suggestions that are intended to guide the teacher in
the difficult task of molding the student’s expression of his expanding
ideas about his environment and his own part in it. An effort has been

1
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COURSE OF STUDY

made to outline the essentials of language in the light of preparation
for life as a member of the community.

III. PLAN oF THE QUTLINE.

The several topics to be studied have been grouped under the follow-
ing general headings:
Technicalities.
Dictionary work.
Correct speech.
Language forms.
Choice of words, or vocabulary building.
Oral English.
Written English.
Dictation.

Under this plan, the outline is to be used more in the nature of a
summary, and the teacher is expected to adapt the work to the needs
of the students in the particular class. The various lines of work sug-
gested by the different headings will be carried on throughout the term.
The several topics indicated will, of course, be covered sometime dur-
ing the semester and the teacher will use the outline as a means of
checking up the work rather than as an arbitrary statement of topics
and sub-topics to be followed in the exact order indicated.

The outline arranged by grades as well as by topics follows.

SEVENTH GRADE B

I. TECHNICALITIES.

_Review and emphasize according to the needs of your class the fol-
lowing “technicalities of language™ supposed to have been taught before
the students enter junior high school.

1. Use of capitals.
. Beginning of sentence.
itIll‘
. Proper names and initials.
. First word of each line of poetry.
. Months and days.
. State, city, street.
. First word of simple direct quotation.
. Heading, salutation and conclusion of simple letters.
Superscription of an envelope.
Titles and places.
. Names of Deity.
Proper names, persons and places.
m. In reference to proper adjectives.

2. Punctuation.

a. Period at end of a sentence.
b. Interrogation point at end of a question.

16
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GENERAL OUTLINE IN ENGLISH—COMPOSITION

c. Period after abbreviations.

d. Period after initials.

e. Hyphen in compound words and at end of line to show separation
of syllables. '

f. Quotation marks in simple direct quotations and in broken quo-
tations.

g. Avoid quotation marks in indirect quotations.

h. Comma preceding quotation.

i. Punctuation of heading, salutation and conclusion of simple letter.

J- Apostrophe in singular and in plural possessives, also in contrac-
tions.

k. Punctuation in superscription on an envelope.

l. Exclamation point after exclamations and exclamatory sentences.

m. Comma following “yes” and “no.”

n. Comma in series of words.

o. Comma separating person addressed.

3. Abbreviations.

Mr. Mrs. A.D. B. C N. Y.
St. Ave. 12 0K Supt. Prin.
Dr. Pres. Rev. Gov. Sec.

P. S. A. M. P. M. M. D. s SaA
0. K. ENELD. etc. Messrs.

Abbreviations for days of the week and months of the year.

II. DictioNnary WORK.

When the students enter junior high school they should have a knowl-
edge of the alphabet and the ability to arrange familiar words in alpha-
betical order, both with reference to different initial letters and with
reference to the letters following a given initial letter. They should
know the meaning and use of at least the diacritical marks representing
the long and the short sounds of vowels. They should be able to recog-
nize the syllables in familiar words and know the meaning and use of
the accent mark.

These points should be reviewed and the following points empha-
sized in this grade.

1. Use of words at the top of the dictionary page.

2. Abbreviations used to indicate grammatical terms; as, n., a., adv,,
pron., sing., pl.

3. Pronunciation.

a. Review long and short sounds in reference to their use in the
phonetically spelled words or parts of words that are given in
the dictionary in parenthesis after each word.

b. Teach the use of the key words at the bottom of the dictionary
page and memorize the words containing the long and the short
sounds of the vowels. o

c. Show the importance of vowels in the pronunciation of words.

17
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d. Emphasize the relation of syllables and accent to pronunciation
and enunciation.

e. Teach the terms macron and breve and use them in speaking of
long and of short sounds.

4. Practice in dictionary work.

a. To obtain reasonable skill in finding a desired word promptly.

b. To get syllables, accent, pronunciation.

c. To find the meaning of words.

III. CorRRECT SPEECH.

While the reason for the correct form will play an important part in
helping certain types of students to speak and to write correctly and
will prove a valuable aid when they are in doubt about a particular
expression, nothing but the most careful drill in the use of the forms
that we attempt to teach will result in forming the correct habits of
speaking and of writing which we seek to inculcate.

Teaching a given lesson merely points the way for the correct expres-
sion of particular ideas. Careful and constant drill is necessary to fix
the correct form in the mind of the student. By means of a sufficient
number of exercises the student must have ample practice in the matter
of correct choice between two or more forms of expression to give him
confidence in his ability to choose and to use the correct form. In our
work in English, it is knowledge reduced to practice that counts.
“Practical Exercises in English” by Buehler will furnish material for
work along this line in the several grades.

That form of drill which to the greatest degree enlists the interest of
the child will produce the most satisfactory results. ‘“Language
Games for All Grades” by Deming will furnish suggestions that will
introduce an element of vital interest into what might otherwise become
dull and lifeless drill. Encourage students to invent games in accord-
ance with the needs of the particular class and to add their own sugges-
tions to games outlined by the teacher.

Begin the correct speech campaign as soon as the students enter the
junior high school, by correcting and tabulating the common errors of
the members of each class. In observing and recording the errors of
his fellow students each member of the class is developing a sensitive-
ness to correct speech that is absolutely necessary if any real progress
is to be made. The topics under “Correct Speech” outlined for each
grade have been arranged with reference to the grammar taught during
the term. The outline merely indicates the points that have been
assigned for particular emphasis provided the students need correction
along the lines suggested. The kind and amount of work done in each
class must always be determined by the particular needs of the class.

1. The proper use of articles,
2. Prepositions often incorrectly used.
3. Conjunctions.

18
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4. Hesitating expresions : as, “why”, “ur”, “and so”, “and then”, “now”,

etc.

5. Useless words.

Seek to eliminate useless words and meaningless expressions
from both oral and written English.

6. Special attention should be given to the incorrect expressions most

commonly used by the students of each class.

7. Avoid using a double subject.

IV. Lancuace Forums.

1.

Uniform heading for all language papers.

2. Indentation and margin.

3. Notebook and paper.

a. Notebook the same as used in the senior high school.
b. Keep a sheet or sheets at the back of the notebook for individual
lists as follows:
1. Words often misspelled.
2. Words mispronounced.
3. New vocabulary.
4. Errors in speech.
5. Books read.

Personal correspondence.

The letter in some form should constitute an important part of the
work in each grade. Although the students have had considerable
practice in writing simple letters it is necessary to go over this topic
rather carefully because of the lack of uniformity in presenting this
subject. In view of the wide difference of opinion and usage in refer-
ence to form in letter writing, our teachers are asked to use the forms
suggested in the special outline provided for them.

a. Correspondence materials.
b. Parts of a personal letter.
Heading, salutation, body, complimentary close, signature.

c. Form of the letter.
d. Folding the letter.
e. The envelope.
f. General suggestions.

1. Make letter writing real by writing real letters.

2. Remember that answering letters is a part of letter writing.

3. Have a committee visit the post office and make a report to the

class. :
4. Read to the students the letters of Stevenson, Brooks, Carroll

and others. 1 . '
5. Every teacher should be familiar with “Children’s Letters” by

Colson and Chittendon.
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V. Caoice oF Worps orR VOCABULARY BUILDING.

Altogether too many people stop learning words as soon as they
have accumulated a vocabulary sufficient to express their ideas in the
crudest manner. While it is not expected that our boys and girls will
become experts on fine word distinctions, we believe that it is quite possi-

‘ble to awaken in their minds such an appreciation of words and word

values that they will not be satisfied with their meagre vocabulary.

1. Guide the students in their work in literature so that they will be led
to see why stories interest and please them.

2. Begin to develop a sense of word values.

3. Help the students to realize what it means to be able to use more
than one word or set of words to express a particular idea.

See that the students do not “overwork” certain pet words or expres-
sions in their oral work.

Utilize games that call for description.
Use the completion sentence plan,
Give exercises that require choice of appropriate adjectives.

% N o ;

Find descriptive adjectives in passages selected from the literature
that is taken up in this grade.

9. Lead the students to see that the worst enemy of good English is
slang because it robs them of the power to use choice words; it
limits their vocabulary ; it leads to slovenly habits of speech; and it
is considered an indication of limited education by people of cul-
ture and refinement. '

VI. OraL ENGLISH.

At least one-half of the work should be oral in both the seventh and
eighth grades. It should be remembered, however, that it is not mere
talking but talking to some purpose that counts. There should be a defi-
nite relation between the oral and the written work. Good, clear enun-
ciation and correct pronunciation are prime essentials. We should not
fail to continue emphasis on the importance of pronouncing all the
syllables in each word and sounding final consonants even though the
task is difficult and discouraging. Strive to make.the students realize
that by mastering correct English they are not only making definite
progress toward success in any line of work that they mav elect, but
that the right word in the right place has a distinct value in all their
school work.

1. Activities that should be utilized to provide material for oral work.
a. Every recitation.
b. Class reports on special topics.
c. Personal experiences.
d. Committee reports,
e. Class discussions.
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f. Parliamentary practice.
g. Current events.

2. Points to be observed in all oral work.
a. Ideas should be stated in the natural order.
b. Students should make points, not merely state facts.
c. Wandering from the point should be avoided.
d. Words should be used accurately.
e. Students should be required to speak clearly and distinctly, and
loud enough to be heard in all parts of the room.

3. General directions.

a. Use exercises in reproduction sparingly.

b. Insist on complete sentences and so train the sentence sense.

c. Remember that as a rule oral work should precede written work
on a given topic in order to clear up and to organize the ideas
of the students.

d. Remember that oral work affords opportunity for correcting incor-
rect expressions, faulty pronunciation, and poor enunciation in
such a way that a consciousness of the need of improvement is
developed.

e. Develop outlines for future written work as a result of the oral
work.

4. Subjects for oral work.

a. The sources of material for students in this grade will be found
very largely in their own experiences and in what they have
found in books.

b. See list of suggestive subjects on pages 42 and 43.

5. Words often mispronounced.
a. Encourage students to keep an individual list of troublesome
words.
b. All words ending in “ing” should have careful attention.
c. Special lists of words are suggested for each grade in suggestions
to teachers.

VII. WriTTEN ENGLISH.

Students should be stimulated to take pride in the neatness and
attractiveness of all their written work. The following outline includes
suggestions that should be followed in each grade if they are to become
effective. i y

Teachers should be familiar with: el

Prof. Palmer’s Essay on “Self Cultivation in English.

Max Eastman’s “Enjoyment of Poetry.” |

The suggestions given in almost every 1ssue of the English Journal.

1. Subjects for written work.
a. Minutes of class meetings.
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Reports on special assignments for study or investigation.
Personal opinions on matters of current imterest.
Personal experiences.

In general, themes restricted to narration of actual events or
descriptions of actual things touching the lives of the students.

f. See list of suggestive subjects.

. Suggestions to be observed by all students in their written work.

a. Select something interesting to write about.
b. Think out each sentence before writing it.
Clear thinking must precede clear writing.
c. Write in an interesting manner so that others will be glad to read
or listen to what you have written. Y )
d. Use fairly short sentences, each of which contains a definite
thought. )
e. Apply knowledge of capitalization and punctuation in your writ-
ten work.
f. Knowledge of syllables gained through dictionary work should
be applied in all written work. It is of the utmost importance
that words be divided properly at the end of lines.

oo o

. Devices for getting a sentence sense.

a. Read paragraphs to the students and ask them to tell the number
of sentences in a given paragraph. (See Dictation.) ~ 3%

b. Have ample practice in selecting sentences from written para-
graphs where capitals and punctuation have been omitted.

c¢. Have the students leave a space between the sentences in their
own paragraphs in order to “bring out” the sentence sense.

. The corrected draft plan.

a. Require the student to read over his first draft very carefully, cor-
recting any errors of spelling, punctuation, capitalization, or
expression that he may find. Encourage him to change any
words or expressions that will make his meaning clearer or his
statements more interesting. This habit of self-correction once
formed in this way will prove of great value.

b. Have him make a final draft as a result of his corrected work giv-
ing particular attention to form.

. General sugggestions.

a. The written work of this grade should provide ample practice in
the writing of sentences and paragraphs.

b. Long written exercises should be avoided.

c. Subjects that are of vital interest to the students should be selected.

d. The supervised study period provides an opportunity to observe
the students at work and to offer suggestion and criticism as
needed.
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VIII. DictaTION.

Dictation exercises, if rightly used, will prove a valuable aid in fixing
habits of using the technicalities of written language correctly. This
work also affords a means of testing the power of the students to apply
in written work what they are supposed to have learned about capitals,
punctuation, abbreviations, etc.

In this type of work it is possible for the students to give their entire
attention to matters of form as the content is dictated by the teacher.
Teachers should, of course, keep in mind the fact that dictation exer-
cises are largely mechanical and are given for the purpose of testing
or fixing facts already taught. They are not teaching exercises.

1. Types of work for dictation.

a. Exercises based on topics outlined under “Technicalities.”

b. Questions that require answers using correct speech forms.

c. Dictation that requires a knowledge of language forms.

d. Dictation for sentence sense.

. In planning exercises to be used for dictation, select material that
will be like the written work that the child is required to do. Do
not use literary masterpieces for this work.

(1]

2. Correcting dictation.

a. One of the most valuable results of this work is the opportunity
afforded the student for self-correction after comparison with
the correct copy furnished by the teacher. Much has been accom-
plished when the student has developed, in a normal manner, the
self-critical attitude.

b. In this work of reading, comparing, criticizing, and correcting
under the direction and supervision of the teacher, the students
are fixing correct habits and acquiring discriminating power
that will enable them to write with greater confidence and ac-
curacy.

c. Requiring the students to give a reason for the corrections made
greatly increases the value of the exercise.

d. It is sometimes helpful to have the students look through their
papers for one kind of mistake at a time, e. g., capitals, punc-
tuation, spelling, etc.

SEVENTH GRADE A

I. TECHNICALITIES.
1. Review and give ample practice in the use of capitals and marks of
punctuation outlined for the preceding grade.

2. Punctuation.
A word or group of words used parenthetically or appositively is
separated from the rest of the sentence by a comma.
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3. Plurals and possessives.
a. Careful review of the rules for forming plurals.
b. Rules for forming the possessive singular and plural should be
reviewed and emphasized.
c. Use of possessive case of nouns.
d. As a general rule the possessive case of the noun is used when
possession is clearly indicated.

e. Caution. :
The fact that the apostrophe is not used in personal pronouns

because the possessive case 1s indicated by the spelling should be
emphasized. [Its, for example, is a possessive form and does not
need the apostrophe to denote possession. If this word is written
it's it becomes a contraction and means it is.

4. Abbreviations.
a. Review abbreviations previously taught.
b. Teach the following abbreviations.
RS ST ST viz. anon. mdse.
Gen. LE Capt. f. 0. b. e g
Lieut. U. S. N. Protem. |, U. S. M. cf

5. Contractions. :
a. The distinction between abbreviations and contractions should be
made clear_ to the students.
b. Suggestive list of contractions.

you're it's doesn’t haven't
we're don't can't won't
he’s they're isn't
c. As a kgeneral rule it is better not to use contractions in written
work.

I1. DictionarRy WORK.
1. Continue the practice in dictionary work as suggested in the preced-
ing grade.

2. Meaning and use of the following abbreviations :
syn., obs., naut., colloq., orig.

3. Key words.
a. Be sure that the students have memorized the key words for long
‘and short sounds and that they know how to use them.
b. Teach and apply in practice drills the sound of a in arm and of
e in fern.
4. Teach the students to utilize the sentences or parts of sentences given
in the dictionary to illustrate the meaning of words.
5. Teach students not to use obsolete or seldom-used meanings of a
word.
6. Laboratory work is a very important part of word study. Students
should be encouraged to note the use of new words in books, in
newspapers, in magazines and in public addresses.
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IT1. CorrECT SPEECH.

1. The comparative degree of adjectives is used when tzwo things are
compared.

2 The superlative degree of adjectives is used when more than two
things are compared.
3. Avoid double comparison.
laziest not most laziest
sweeter not more sweeter
+. Avoid awkward comparison.
most beautiful not beautifulest
more awkward not awkwarder

5. Comparison expressed by a different word rather than by adding er
or est to the positive.

6. Adjectives and adverbs that are incapable of comparison.
7. Double negatives.
Make a list of double negatives used by members of the class and
use this list as the basis of the work on this topic.
8. Correct uses of the nominative case of the personal pronouns.
9. Correct uses of objective case of the personal pronouns.

10. Correct such other errors in the use of pronouns as the needs of
the class may require.

IV. LaNGUAGE Forwms.
1. Follow general directions given in the outline for the seventh grade
B.
2. Lost and found advertisements.

a. Have students write advertisements for the sake of getting brevity
and clearness in description. !

b. Let the students answer each other’s advertisements for practice
in letter writing.

3. Informal notes.

a. Excuses.
b. Invitations.
c. Acceptances and regrets.
d. Congratulations or sympathy.
This work should be kept simple and should be made a natural
outgrowth of the work on friendly letters.

V. Cuoice oF Worps ok VOCABULARY BUILDING.
1. Review and continue to use the suggestions given in the outline for
the seventh grade B.
2. Use suggestive exercises in choosing appropriate adjectives.
. Use suggestive exercises in choosing appropriate adverbs.

25
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4. Give exercises that require the selection of adverbs to modify cer-
tain adjectives.

5. Let the students find good illustrations of the effective use of adjec-
tives and adverbs in passages chosen from the literature assigned
for study in this grade.

6. Let students select interesting passages from stories read as a part
of the work in literature and pick out appropriate nouns that the
authors have used.

VI. OraL ENGLISH.
1. Continue to utilize the activities suggested in the outline for seventh

grade B.
2. Remember that at least half of the work should be oral.

3. Commendation as well as correction is essential to good work on

the part of the students.
a. Be sure that the students look for good points in the oral work
of their classmates.
b. Do not fail to commend real effort.
c. Encourage self correction.
d. Do not attempt to correct all the errors in a faulty recitation.

4. Debates.

a. Avoid anything elaborate in the way of details in connection with
such simple debates as may be thought suitable to have in this
grade.

b. Keep in mind “points to be observed in all oral work” as outlined
in seventh grade B.

c. Additional suggestions that should be a part of the instruction

on this topic.

. Statements based on evidence count.

. Mere opinion is not argument,

‘An effective talker must have reason for confidence in the sound-
ness of his own conclusions.

. Clear, forceful expression of ideas is convincing.

. When making an argument avoid saying, “I think.”

5. Words often mispronounced.

a. Continue the individual list plan.

b. Carelessly pronouncing words leads to incorrect spelling.

¢, Continue the drill on words ending in ing.

d. Make a special list for your grade.

wn @ g —

VII. WriTTEN ENGLISH.
1. Continue to use the suggestions given under this topic in the outline
for the seventh grade B.
2. Criticising compositions.
If the students are to criticise each other they must be led to do
so intelligently, and must be taught to appreciate the good points in
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written work as well as to detect mistakes. The following outline
gives a suggestive plan for the correction of work by students:

a. After reading what has been written on the blackboard tell one
thing that makes it interesting to you.

What words make the meaning clearer to you?

Are any of the expressions new to you?

. Select a sentence and tell why you like it or do not like it.

Are all the sentences clear?

. Have any incorrect expressions been used?

g. Are there any errors in capitalization, punctuation, or spelling ?

ap o

- (D

3. Subjects for written work.

a. See suggestions in the outline for the seventh grade B.
b. Diaries. :
1. Read selections from diaries of noted persons.
2. Let each member of the class keep a diary for a week or a
month.
3. Have selections from the best diaries read in class after period
of keeping is over.
c. Short articles for the school paper. Writing for publication is a
great help in learning to write well.
d. See special list of suggestive subjects, pages 42 and 43.

4. General suggestions.

a. Avoid exercises that have no probable use except in the class
room.

b. Praise the good things in written work before attacking the
errors. Baldwin says ‘“teachers ought to be promoters not
proof-readers.”

c. Encourage sincerity both in writing and in criticizing.

d. Lead the pupils but do not make them simply echoes of the
teacher’s point of view.

VIII. DicTATION.
1. Continue the work in dictation as outlined for the seventh grade B.

2. Give the students ample practice in recording exact directions from
dictation.

(78]

. Taking notes.

In this grade students should be given definite practice in the mat-
ter of taking notes. The ability to select the important facts in a
talk or a lecture is not only a desirable accomplishment for any per-
son but it is a necessary requirement for every student.

2. Take notes at class meetings and write reports.
b. Prepare briefs on current events.
¢. Report talks given in assembly.
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EIGHTH GRADE B
I. TECHNICALITIES.
1. Capitals. i
Begin the words north, south, east, west, with small letters when
they denote directions, or points of the compass ; with capitals when
they denote locality.
2. Punctuation. d :
The use of the apostrophe in forming the plural of letters and
figures.
3. Abbreviations.
a. Review abbreviations previously taught.
b. Teach the following abbreviations.

M. €. . RF.D. N. B. Co. i
S av. bal. bbl. bldg.
dept. no. pke. PpP- pr.
vol. pe. 1b. vid. VS.

II. Dictionary WoORK.

1. Continue the practice in dictionary work suggested in the preced-
ing grades.
2. Key words.
a. Be sure that the students have memorized the key words for the
sounds taught in previous grades and are able to apply them.
b. Teach and apply in practice drills the sound of a as in care, of o
as in orb, of u as in urn.
c. Teach the term circumflex and use it when speaking of the mark-
ing of words containing the sound indicated above.

3. Prefixes.

a. Meaning of prefixes.
b. Teach the following prefixes as a part of the work in spelling in
this grade:
ante, anti, de, dis, in, inter, post, pre, re, sub, super, un.
4. Suffixes.
a. Meaning of suffixes.

b. Teach the following suffixes as a part of the work in spelling in
this grade:

able; iible; ble T, able to be, fit to be
alrealyial s Bl R relating to, having to do with
jse,iize, Pyze N e to make

e £\ S bl e Lo like

tion, sion, 10N, ........... act or state of being

IIT. CORRECT SPEECH.
1. Review according to the needs of the class.

2. Utilize verb games and other exercises in giving ample practice in
the use of the principal parts of troublesome verbs in sentences
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3. Emphasize the correct use of the following verbs that are so often
confused as to meaning:

stop—stay, learn—teach, burst—break, like—love, should—would,

may—can, mend—fix, might—could, discover—invent, set—sit, lie—

lay.
4. Give ample practice in using the following words correctly in sen-
tences.
a. Each, every, no, either, or neither used with the subject of the
sentence.

b. Nouns or pronouns joined by “either-or”; “‘neither-nor.”

5. Emphasize the fact that the tense of the verb in a dependent clause
varies with the tense of the principal verb.

6. Do not use adjectives where adverbs should be used.
7. Do not use adverbs where adjectives should be used.

IV. LaNGcuaGE Forwms.

1. Follow general directions given in outline for seventh grade B.
2. Business correspondence.

a. Fundamentals.
Never send out anything but a perfect letter.
Use good materials.
Arrange letter properly on the page.
Be sure the form is correct.
Never use two pages for a letter that can be put on one page.
Don't forget titles of courtesy.
. Be sure your letter is complete, clear and definite.
b. Correspondence materials.
1. Use letter paper.
2. Have envelope to match.
3. Use pen and ink or typewriter.
c. Parts of the letter.
Heading.
Introductory address.
Salutation.
Body.
Complimentary closing.
Signature.

d. Letters ordering goods.
Letters in which things are ordered from those who have them

for sale are among the simplest business letters. They must be very
carefully written, however, to insure prompt delivery of the goods
ordered. The proper form of the letter must be kept in mind.
e. Letters ordering goods should contain:

Definite order.

Shipping directions. ofi |

Itemized list of goods with proper description.

29
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Reference to terms unless the relation between the parties makes
this unnecessary.

V. Caoice oF Worps orR VOCABULARY BUILDING.

Review and continue to use suggestions given in previous outlines.

Give suggestive exercises in choosing appropriate verbs.

Make lists of adjectives formed from nouns.

Make lists of adverbs formed from other parts of speech.

Synonyms.

a. The purpose of introducing this topic in this grade is to help the

students to begin to sense the following facts:
1. That words which seem to have very nearly the same general
meaning are sufficiently different in shade of meaning to be
distinguished from one another.

. That it is often possible to use several different words to ex-
press a particular thought and that this gives us the oppor-
tunity to vary our expression of similar ideas.

3. That the writer must choose the word that best expresses his
meaning.
b. The teacher should work for variety rather than exactness of
expression in this grade.
6. Introduce antonyms as words of opposite meaning to given words.

. Continue the plan of selecting passages from literature to illustrate
the work outlined. '

Lo IO =—

e

I3

~J

V1. OraL ENGLISH.

1. Teachers in this grade should make themselves thoroughly familiar
with the suggestions outlined for preceding grades.

. Debates and class discussions.

a. See the outline for the seventh grade A.

b. Utilize topics taken up in other subjects, e. g., discuss current
events, characters in history or literature, or topics in mathe-
matics. .

¢. School community problems may be discussed as a part of this
work.

d. Strive for courteous and articulate speech delivered in a con-
vincing manner.

3. Using new vocabulary.

a. If word study is to affect the oral work of the students a con-
scious attempt must be made to use the new words that thev
are trying to make a part of their vocabulary. ’

b. Stimulate the students to note the use of new words in the con-
versation of other people.

c. Students must be sure of the meaning and correct use of words
that they attempt to make a part of their own vocabulary.

30
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d. Students should keep lists of the words that they are trying to
use in this way.
4. Talking from an outline.

a. Utilize in oral work outlines made according to plans suggested
under “Written English,” for this grade.
b. Teachers of English should co-operate with the teachers of his-
tory in this work.
5. Conversation exercises.

a. Making a personal application for a position.

b. Selling goods to a customer.

c. Answering a caller in an office.

d. Requesting information over the telephone concerning a delay or
a mistake with reference to your order for goods.

Note: If this work is dramatized by allowing one pupil to take the
part of employer and the other the part of the applicant, etc., the
interest will be greatly increased.

6. Words often mispronounced.
a. Continue individual list plan.
b. Make a special list for this grade.

VII. Written ExcLISH.

1. Continue to.use the suggestions given under this topic in the out-
lines for preceding grades.
2. 'Making an outline.

While it is understood that students have made outlines before
reaching this grade, this matter should be emphasized at this point
as follows:

a. Plan for numbering topics.
b. Preliminary work on outlines.

1. Exercises in determining the topics in paragraphs read with

the teacher.

2. Exercises in determining the topics in paragraphs assigned for
study. {

c. Steps in developing an outline for written work.

1. Decide on the main topics in the paragraph or story to be
written on a given subject.

2. Arrange the main topics in natural order according to their
relative time of happening or according to their relative im-
portance. L )

3. Make suggestive subheadings under main topics.

d. Get the co-operation of the history teacher in this work.

3. Writing for publication.

a. Encourage the students to write for the school paper. _
b. Through the preparation of material that may appear in print
emphasize the fact that careful rewision is the price of work

that is worth while.
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c. Let the students write reports of school affairs or of interesting
work of the class. The best exercise might be sent to some
local paper if approved by the principal. ;

d. Have a committee investigate the work of reporters and write
about it. .

e. Assign students to interview designated persons and make a writ-
ten report to the class.

4. Subjects for written work.

a. See suggestions previously given. ” g

b. Keep the subjects well within the child’s experience. Writing
on subjects too large for them encourages children to be in-
sincere. !

c. Simple imaginative stories based on experiences help to cultivate
appreciation for good reading as well as to stimulate the begin-
nings of a creative imagination.

5. Writing something that is worth while.

The theme that is colorless, even though it be correct, has no par-
ticular value as a piece of language work. The teacher is now jus-
tified in expecting themes characterized by touches that indicate some
originality. It should be remembered, however, that interesting,
spontaneous themes can never be secured from pupils who have the
fixed idea that their work is to be judged largely on the basis of the
errors that it contains. :

6. Reproduction.

Mere reproduction has little value in this grade, for the students
cannot be very enthusiastic over the telling of a story with which
both teacher and fellow-students are familiar.

VIII. DictaTION.

1. Continue the work in dictation according to suggestions given in
the outline for the seventh grades.

2. Dictate paragraphs for practice in getting speed and accuracy.
Ability to take dictation at a fair rate of speed is a valuable asset
for the student. :

EIGHTH GRADE A
[. TECHNICALITIES.

1. Punctuation.
a. In sentences containing clauses.
b. Review quotation marks as used in both regular and broken quo-
tations.
2. Review abbreviations previously taught and add such others as the
needs of the class may require.
3. Review and give ample practice in the use of capitals and marks of
punctuation outlined in preceding grades.
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II. Dictionary WoRk.

v

1. Review and continue the work on pronunciation as outlined in pre-
ceding grades.
2. Key words. ]

a. Review the work on key words as outlined in preceding grades
and be sure that each student can apply this work.

b. Teach and apply in practice drills the sound of a in senate, of e
in event, of o in obey and of u in unite. This modified form of
the long sound is used when the vowel occurs in the unaccented
syllable. 2

3. Give exercises in consulting the dictionary in order to distinguish
words that are often confused.
4. Prefixes and suffixes.

a. Review work outlined in the preceding grade under this topic.

b. Teach the following prefixes:

ab, ad, bi, circum, ex, non, pro, trans.

c. Teach the following suffixes:

ant, ent, ate, cle, cule, fy, ify, ic, ist, ite, ous.

5. Derivation of words.

Many words in the English language have a very interesting his-
tory. It is the purpose of the work outlined for this grade to inter-
est the students in the derivation of words through interesting stories.
The following list will suggest words that may be used in this way:

echo volcano tantalize hector
Herculean panic pecuniary cereal

III. CorRECT SPEECH.

1. In the light of class needs review the work previously outlined.
2. Emphasize the fact that singular subjects require singular verbs.
a. A collective noun when it refers to the collection as a whole.
b. Subjects that are plural in form but singular in meaning.
3. Give ample drill on sentences containing plural subjects requiring

plural verbs. : 4 ;
a. Collective noun when it refers to the individual persons, or things

of the collection.
b. Subjects singular in form but plural in meaning.

4. Guard against the use of needless prepositions.

5. Call attention to certain prepositions often confused.

among—between, in—into, in—on, by—with.

6. Students must be taught that than and as are not prepositions but
conjunctions and that the clauses that follow these conjunctions
are usually incomplete.

Avoid the use of like for as.

8. Teach the students that certain conjunctions are used in pairs and

are called correlatives.

|
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9. The use of the word “same” as a pronoun is incorrect and should
be avoided.

IV. LanguAGE ForMms.

1. Follow general directions given in the outline for the seventh grade.

Review friendly letters.

Review business letters and teach how to register a letter and how

to get and use a money order.

4. Have actual applicatiop blanks brought into class and filled out by
the students. Success or failure in the matter of obtaining a
position may be determined by this blank.

5. Letters of application, -

a. Importance. hoerel i

The writer is often judged by his letter of application which
should be as nearly perfect as possible. Erasures, ink blots, incor-
rect spelling, or faulty grammatical constructions will all count
against the applicant.

b. Points to be observed.
The letter must be adapted to circumstances.
It must state preparation for the position and mention experi-
ence if any.
3. It must give references.
4. Tt must make a truthful, dignified, but modest statement of
facts.
c. Practice.

Have the students practice writing answers to advertisements
for positions in which they might be interested if they were seek-
ing employment.

6. Telegrams.

a. Give exercises requiring the students to express messages in the
briefest possible form. Use actual blanks to add interest and to
make the students familiar with the forms.

b. Night letters and night telegrams or messages.

SN

g —

V. CHoict oF Worps or VOCABULARY DUILDING.

1. Review and continue to use suggestions given in previous outlines.
2. Synonyms.

In this grade the students should be expected to make a definite
gain in their power to recognize shades of meaning. Continue to
emphasize the fact that each word of the sentence must be wisely
chosen if it is to express the thought, not merely a thought.

3. Plan definite exercises for increasing the vocabulary.
4. Homonyms.

While the difficulty with homonyms is more likely to be a matter

of spelling, it seems wise to emphasize this particular type of word
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at this point in the outline by calling attention to difference in mean-
ing as the reason for difference in spelling.

5. Continue the exercises on words often confused as to meaning.

VI. Orar ENGLISH.

1. Review as necessary the suggestions on this topic outlined for the
preceding grades.

2. Give suggestive exercises in explanation as a first step in exposition.

a. Explanation of a game or of a process.

b. Directions in reply to requests for information.

c. Clear statement concerning the duties of a public official about
whom the class has studied in the work in civics.

d. Boys may explain work done in the shops and girls may tell how
garments are made or foods are prepared.?

3. Continue the work on words often mispronounced by members of
the class.

4. Continue to talk from outlines that have been made according to
suggestions previously given.

5. Remember that the criteria for good speaking and writing, espe-
cially on the part of foreign-born children, must be found largely
in the reading.

6. Brief dissertations.

Give the students a limited time, two or three minutes, to talk:
a. On a previously assigned topic.
b. On a topic with which the student is familiar but has had no spe-
cial preparation.

VII. WriTTteNn ENGLISH.

1. Read the suggestions previously outlined under this topic and make
a note of the things that need to be emphasized in your class.

2. Sentence building.

Combining sets of given sentences.

Sentence building using adjectives and adverbial phrases.

Sentence building using adjective and adverbial clauses.

Sentence building using appositive or explanatory exXpressions.

Sentence building using introductory words, phrases or clauses.

oA oUp

3. Changing sentences or paragraphs.
a. Change from present tense to past tense to emphasize the idea of

time.
b. Change from passive voice to active voice and note the effect on

the force and clearness of the sentence or paragraph.
4. Poetry. .
a. Through familiar poems teach the meter and rhythm of simple
rhymes.

)
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b. Let the students attempt to write a few lines of poetry in order to
strengthen their appreciation.
5. Narration and description.

a. Continue to call attention to interesting passages from literature
as models for simple work under this topic which is not to be
treated in detail until the ninth grade.

b. At first, the teacher should select the passages for class discus-
sion. Later the students should be asked to make selections and
give reasons for their choice.

6. Direct and indirect discourse.

a. Review the work on quotations and quotation marks outlined
under “Technicalities” in the several grades.

b. Give ample practice in changing from one form to the other so
that the students will clearly understand the difference and
know how to punctuate each form.

VIII. DicraTioN.

Continue the work as outlined in the eighth grade B applying the
exercise both to the new work taught in this grade and to the review
work of preceding grades.

NINTH GRADE B
I. TECHNICALITIES.
1. Teach the use of single quotation marks to indicate a quotation
within a quotation.

2. Review and give ample practice in the use of capitals and marks of
punctuation outlined in previous grades.

II. DictioNnary WoORK.
1. Insist on correct pronunciation and clear enunciation in all oral
work.

. Give dictionary drills according to needs of the class.

3. Continue the work on getting clear ideas of words often confused
as to meaning.

4. Teach the following prefixes:
con, per, mono, ob, se, uni.

5. Teach meaning of roots and how to find them in the dictionary.

6. Teach relation of Anglo-Saxon, Greek, and Latin to the English
language.

7. Give illustrations of words which we have borrowed from other
languages.
8. Derivation of words.
The work of this grade should give the students some idea of the
influence of other languages on the English language; should et
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them know that we are great borrowers, practically two-thirds of our
words having been taken from other languages; should give them
some idea of that side of dictionary work which gives the life his-
tory of our words; and should help them understand that the lan-
guage is still growing and changing. The work should be taken
up from the standpoint of interesting the students in the language
rather than with the thought of intensive word study.

III. CorrECT SPEECH.

1. In the light of class needs review the work outlined for preceding
grades.

2. Students in this grade should begin to show some discrimination in
the use of adjectives and adverbs in both oral and written work.

3. Avoid the use of incorrect expressions of comparison. ;

4. Avoid the use of “neither” with “or,” of “so” for “therefore,” of
“when” for “while.”

1V. Lancuace Forms.

1. Follow general directions given in the outline for the seventh grade.
2. Give ample opportunity for practice in letter writing so that the
students may not only keep in mind what has been taught but may
also make the gain in this work that should be the natural result
of their progress.
3. Formal notes.
a. Invitation. (R. S. V. P.)
b. Acceptance.

c. Regret.
d. Compare with informal notes.

V. CuoicE oF Worps or VocAapuLARY BUILDING.

1. Review the work outlined for preceding grades under this general
heading and relate it to the literature assigned for study in this
grade.

2. Continue to accent the necessity of using words that express just
the meaning one wishes to convey.

3. Word pictures.

a. In this grade the students begin to make an intensive study of
literature. Previous emphasis on word values should now
enable them to appreciate more clearly the word pictures of

the author. '
b. Study the “Ancient Mariner” with particular reference to word
pictures.

4. Narration.
Use the work in literature as a means of helping the students to
realize the importance of having a good, usable vocabulary in order
to be able to tell or to write an interesting story.
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VI. OraL ENGLISH.

1. In order to build on the foundation provided for in the work sug-
gested under this topic in preceding grades, the teacher must be
familiar with all the work that has been outlined.

2. Continue the work on enunciation and pronunciation.

a. Be sure that each student keeps his own list of troublesome words.

b. Utilize lists of words as suggested in the outlines for preceding
grades. il

c. Provide test exercises in enunciation and pronunciation.

3. Continue the work on brief dissertations as suggested in the outline
for the eighth grade A.

4. Have the students talk from briefs or outlines in making class re-
ports, in furnishing information on an assigned topic, and in
debating.

. The suggestions on narration given under “Written English” for
this grade should be utilized for the oral work as well. In fact,
the oral work in narration should precede the written work.

wun

VII. WriTTEN ENGLISH.

—t

. See general suggestions on written work outlined for the preceding
grades.

2. Students who use compound sentences should avoid:

a. Combining sentences that do not belong together.
b. Using a compound sentence when a complex sentence would be

better.
c. An awkward or artificial style in their attempts to write longer
sentences.
3. Introduce the participle with extreme caution if you teach its use
at all.
4. Make lists of sentences from the written work of the students.

a. To show how they might be combined.
b. To show how an attempt has been made to combine sentences that
do not belong together.
c. To show how the omission of a subject or a predicate has made
the supposed sentence a mere group of words.
5. Continue to drill on sentence and paragraph structure striving for
variety, effectiveness, and smoothness.
6. Faulty constructions to be avoided.
a. Ambiguous sentences.
b. Dangling elements, namely, words, phrases or clauses that modify
nothing. i
c. Clauses of unequal rank connected by co-ordinate conjunctions.
. Narration.
a. Points of a good narrative.

~J
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1. It must be interesting.
2. It should have an attractive beginning.
3. The story should be kept moving.
4. Nothing should be introduced that does not have a part to
__ Play in the story.
5. Unimportant details should be omitted.
6. The element of suspense adds interest.
7. An effective ending is most essential.
b. Suggestive subjects.

1. Personal experiences that give an opportunity to use conver-
sation.

2. Striking experiences, e. g., at a fire, at the circus, on a picnic,
in the park, on a sail, in the woods.
3. Interesting experiences of people whom the student knows.
c. Try to get the students to see clearly and feel keenly the word
pictures that they want to present to others.
d. Continue the use of suggestive passages from literature to indi-
cate the points of a good narrative.

VIII. DictaTIiON.

1. Continue this work according to the needs of the class.
2. For suggestions see the work previously outlined under this heading.

NINTH GRADE A
I. TECHNICALITIES.

The work outlined for preceding grades under this heading should
be reviewed and emphasis placed on “points of failure” as indicated
by the written work of the class.

II. DictioNnary WORK.

1. Be sure that the class is familiar with the dictionary work outlined
for preceding grades.

2. Insist on correct pronunciation and clear enunciation in all oral
work.

3. Give dictionary drills according to the needs of the class.

4. As the result of previous training, dictionary work in this grade
should be naturally incidental to some other work that the student
is doing.

III. CorrRECT SPEECH.

1. In the light of class needs, review the work previously outlined.

2. Students in this grade should be able to use prepositions with much
more careful discrimination.

3. A noun or pronoun used before a verbal noun to denote the subject
of the action should be put in the possessive case.
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4. Avoid the construction which places the adverb between the parts
of the infinitive.

IV. Lancuace Forwus.
1. Follow general directions given in the outline for the seventh grade.
2. Continue to review letters and to give ample practice in writing the
several kinds,
3. In the light of class needs, review other forms suggested under this
heading in the different grades.
4. Resolutions. '
a. Teach the class how to write formal resolutions.
b. Apply this work in class meetings.

V. Craoice oF Worps or VocaBULARY BUILDING.

1. Review the work previously outlined under this general heading
using the literature assigned for study in this grade to furnish
models for the different types of work.

2. The simile.

a. Lead the students to see:
1. That they have employed this form of speech without knowing

its name.
2. That it is another way in which we seek to make our meaning
clearer.
b. Words that introduce similes.
c. Emphasize this topic in the study of the Ody ssey
3. Descriptions
a. Point out the value of using the right word in writing an accu-
rate description.
b. Emphasize the necessity of having a large vocabulary in order
to get wariety in description.
c. Find illustrations of artistic descriptions in the literature assigned
for study in this grade.

VI. Ozar ExcLisH,
In the light of class needs, review and emphasize any points in tht
work outlined for the preceding grades that may require attention.
Continue the work on enunciation and pronunciation.
Continue the oral work on narration.
Declamations.
a. Selections from literature.
b. Selections of merit written by students.
c. A part in the class play.
5. Oral descriptions.
Follow the suggestions on description given under “Written Eng-
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lish™ in the outline for this grade. Oral work will, of course, precede
the written work on this topic.

VII. WriTTEN ENGLISH.

1. In the light of class needs, review the written work outlined for
preceding grades.

2. Continue to use suggestive passages from literature to illustrate

the \york in hand and to stimulate the students to write better
English.

3 Contin_ue the work on narration as outlined in the Ninth Grade B.
4. Description.

a. Good description must meet the following requirements :
1. It must be true.
2. It must give a clear picture.
3. It must be interesting.
b. Develop descriptions from topic sentences such as:
Main Street was thronged with people.
The yard was not an inviting place.
It was a genuine April day.
The family were preparing for the picnic.
It was a busy corner.
The hurdy-gurdy had stopped at the door.
. Some one shouted “fire.”
. The new club was having its first meeting.
. It was April Fool’s Day.
10. The room looked very cozy as I opened the door.
11. Along a country road hastened a man on horseback.
12. In the lunch room they sat next to each other.
c. Find good descriptions in literature and tell what makes them
clear and interesting to you.
d. Suggestive exercises.
1. Describe some interesting place with which vou are very
familiar.
. Write a description employing comparison or contrast to bring
out your meaning.
3. Describe a classmate so that the other members of the class
will recognize the person.
4. Describe some person that you know very well, e. g., policeman,
postman or family doctor.
5. Describe some character in literature.

VIII. DicTATION.
1. Continue this work according to the needs of the class.
2. For suggestions see the work previously outlined under this heading.
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FOR ALL GRADES
SuGGESTIVE LIST OF SUBJECTS

ror OrRAL orR WriTTEN WORK.
I. IMAGINATIVE STORIES.

In taking up this type of work the teacher should be very careful
not to permit the students to select subjects that will tend to lead them
beyond the realm of their own experiences and thus make their stories
unreal rather than sincere expressions of their own ideas.

A Runaway.

The Rescue.

The Lost Purse. (Substitute any lost article.)

A Girl’s Heroism.

Helped Out of a Difficulty.

A Bicycle Accident.

A Joke on Me.

A Picnic Party.

A Thanksgiving Story.

The Warning Bell.

Story of an Accident.

Story of an Effort to Enter My Home Without a Key.

II. DescripTiONS OR EXPOSITIONS.

How to Make a Loaf of Bread. (Specify other things students can
make.)

How to Play

A Baseball Game.

Why the Housefly is Dangerous.

Public Buildings. (Specify a particular building.)

Visit to a Park. '

A Boat Ride.

A Day in the Country.

In the Woods.

How I Tried to be Helpful.

How I Earned my First Money.

My Favorite Pastime.

A Room in my Home.

A Picture that T Admire.

Character Sketches. _.(Based either on characters in literature or
characters personally known to the writer.)

Description of Garments Made in Sewing Class.

Description of Utensils Used in Cooking.

A Science Excursion.

My First Day at Junior High School.

What I Saw from a Car Window.

Lincoln Branch Library.

Actions of Some Familiar Animal.

How to Can. (Specify fruit or vegetable.)
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III.

IV.

SCHOOL ACTIVITIES.

Club Activities. (Students to talk or write on the particular activ-
ities in the club of which they are members.)

Reports of Class Meetings.

Playground Events.

Thrift and the School Banking System.

What the School Library Means to Me.

Our Home Room Section.

Activities of the School Community Organization.

Possibilities of our Gymnasium.

Value of Physical Exercise.

An Assembly.

Duties of School Officers. (Specify a particular officer.)

Safety First Activities. ;

Athletic Events. (Specify the event of particular interest at the
time.)

Choosing a Course of Study. (Particularly appropriate in 7A.)

Suggestions for the Improvement of our School.

TimeLy Torics.

Liberty Bonds.

Red Cross.

Income Tax.

War Gardens.

Letters to our Soldiers.

Boy Scouts and War Activities.

Camp Fire Girls and the Present Crisis.
War Chest.

War Saving Stamps.

Safety First.

V. ARGUMENTS.

Advantages of Motor Delivery to Business Houses.

Snowballing on a Public Highway is Dangerous.

A Disloyal Student Will Not Make a Good Citizen. _

Why I Think the Academic Course is Better than the Commercial.

Girls are More Helpful in the Home than Boys.

Summer is the Best Season of the Year.

A Man of Learning Can do More for His Country than a Man of
Wealth. R

Arbitration is Better than Litigation.

Geometry is More Interesting than Algebra.

Why all Students Should Have Some Hand Work.
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INTRODUCTION

In the first six grades no technical grammar as such is taught. There-
fore, when the students enter the junior high school they begin their
formal work in this subject. They have, however, been gaining certain
fundamental ideas that should be utilized whenever possible in teaching
grammar. It is most essential that teachers in the junior high school
should be familiar with what the teachers in previous grades have at-
tempted to do, and that they use this information as a point of departure.

The junior high school course recognizes the value of systematized
knowledge obtained through the study of formal grammar. This knowl-
edge, however, is not to be counted of primary importance in itself and,
therefore, must be considered in relation to the present language needs
of the students. In applying this standard to the following outline an
effort has been made to exclude material that does not serve this purpose.
In the following outline, the principle of present needs has been stressed
rather than the idea of postponed returns. Sets of sentences are not to
be devised merely for the sake of exemplifying principles of grammar,
but these principles are to be utilized wherever they add essentially in
securing clearness or correctness of expression, either oral or written.
Such a plan as this is bound to simplify the teaching of technical grammar.

Topics primarily important because of their use in teaching some
foreign language are to be left until the foreign language is taken up and
the need and relation of the particular topic in reference to the new
language is evident.

SEVENTH GRADE B
I. Tue FounpATION,

In the sixth grade, teachers have emphasized the complete sentence
as a means of expressing thought. Teachers in the seventh grade B,
after reviewing and emphasizing the sentence as a whole, begin the
process of analysis by teaching the pupils how to find the subject and
predicate. In this work the pupils should be asked to examine only
those grammatical forms and constructions whose use they can plainly
see. They should do this with the conscious purpose of learning how
to make better sentences, and if this work is properly done it should
assist in eliminating the incomplete sentences that so frequently appear
in written work.

II. Kinps oF SENTENCES.

In discussing the different kinds of sentences ample opportunity
should be given for drill on sentences presenting difficulties in analysis
that arise when the thought is not expressed in the natural order, for
example, when questions are asked, when exclamations are made, when
commands are expressed, or when introductory words are used,
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ITI. INTRODUCTION OF PRONOUNS.

A simple lesson on pronouns is introduced after the lesson on nouns
and verbs because the students will meet pronouns frequently and
should know from the beginning that pronouns can be used wherever
nouns are used because they take the place of nouns.

IV. ADJECTIVES AND ADVERBS.

No attempt is made to distinguish between the classes of adjectives
on account of the finer distinctions involved. The four classes of
ad?er'bs, !mwever. are noted in Lesson 9 because the students can decide
quite easily, in answer to the question “What does it tell?” whether the
adverb tells how, when, where, or how much. The special lesson on
“}-\-’hat adverbs modify" affords the teacher an opportunity to empha-
size the fact that adverbs may modify three parts of speech while
adjectives never modify but one.

V. ADVERBIAL AND ADJECTIVE PHRASES.

Phrases are outlined before prepositions for the following reasons:
1. It is thus possible to emphasize the phrase as a group of words to
which the question, “What does it tell?” may be applied and the
answer given either in terms of how, when, where, how much; or
in terms of what or what kind.
2. It also makes it possible in a later lesson to treat the preposition
as a word that both introduces a phrase and shows the relation of
the principal word in the phrase to the word modified.

VI. CoNJUNCTIONS AND INTERJECTIONS.

The conjunctions, “and” and “but,” also the interjections that occur
in sentences used by the class should be noted only to such an extent
as will make it possible for the students to recognize them as distinct
parts of speech.

VII. ARTICLES.

The fact that “a.” “an,” and “the” are sometimes called articles
should be emphasized when teaching adjectives.

VIII. NUMBER.

While the pupils in the elementary grades have learned that nouns
may stand for one or for more than one thing, their ideas about sin-
gular and plural are rather hazy and it is suggested that in the lesson
on “Number of nouns and pronouns™ it will be necessary for the
teacher to emphasize the meaning and use of these terms. This topic
should be taken up in connection with a review of or the teaching of
the following rules for forming plurals:

1. Nouns adding s or es to the singular to form the plural
girl—girls. inch—inches.
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2. Nouns ending in o preceded by a consonant. (Note exceptions.)
hero—heroes. Exception, solo—solos.

3. Nouns ending in o preceded by a vowel.
ratio—ratios.
4. Nouns ending in y preceded by a consonant, preceded by a vowel.
Note difference.
baby—babies. chimney—chimneys.
5. Nouns ending in f or fe. (Note exceptions.)
leaf—leaves.

life—lives.
6. Nouns having a different form for the plural.
man—men. child—children.

|

. Nouns having the same singular and plural.
sheep—sheep.

IX. Torics IN GRAMMAR FOR THE SEVENTH GRADE B.

. What is grammar?
. The sentence—subject and predicate.
. Complete subject and complete predicate.
. Kinds of sentences.
. Nouns and verbs.
. Pronouns.
. Adjectives.
. Adverbs.
. Classes of adverbs.
10. What adverbs modify.
11. Adverbial phrases.
12. Adjective phrases.
13. Prepositions including parsing.
14. Number of nouns and pronouns.
*In taking up adjectives call the attention of the students to the
fact that such words as “many,” “few”; “one,” “two,” “three,”

etc.; “first,” “second,” third,” etc., are adjectives because they mod-
ify nouns even though they do not tell what kind.

*
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SEVENTH GRADE A
I. THE LANGUAGE BACKGROUND.

Students who have been using singular and plural forms as well as
possessive forms in their language work since they were in the third
grade should now have their attention directed to these changes in the
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form of the noun as the starting point for the work on inflection. This
work will not only emphasize the fact that there are changes in the
form of the noun but will also lead the students to see that there are
really only two forms, the one more commonly used which we are to
speak of as the common form, the other used only when it is desired to
indicate possession and which we shall speak of as the possessive form.

II. INFLECTION AND DECLENSION.

In taking up the lesson on declension of nouns the teacher should
make it clear to the students that declension is the particular applica-
tion of inflection to nouns. In teaching the declension of nouns, par-
ticular emphasis should be placed on the possessive form as the pos-
sessive or genitive case. This topic should, of course, be taken up in
connection with the review of possessives suggested under “Techni-
calities” in the English Outline for the seventh grade A. Declension
of nouns is taken up again in Lesson 5 in order to accent declension by
idea. Declension of pronouns is taken up as a separate lesson after
the lessons on possessive, nominative, and objective cases because the
personal pronoun which is discussed in this lesson has a particular
form for each case.

III. THE SuBJECT.

The lesson on “Three aspects of the subject” gives an opportunity
to review subject and predicate and to emphasize the fact that the sub-
ject is always in the nominative case.

1V. PreEpICATE NOUN AND PREDICATE ADJECTIVE.

In teaching this lesson the verbs that are likely to be followed by a
predicate noun or a predicate adjective should be emphasized.

V. Torics 1N GRAMMAR FOR THE SEVENTH GRADE A.

1. Meaning of inflection. (Common and possessive form of nouns.)

2. Declension of nouns. (Emphasis on possessive form as the posses-
sive case.)

3. Three aspects of the subject. (Emphasize the fact that the subject
is in the nominative case.)

4. Object and objective case.

Call attention to the terms ‘‘transitive” at}d “intransitive’”’ in con-
nection with verbs that do or do not take objects.

5. Declension of nouns. (Emphasis on idea.)

6. Parsing of nouns.

7. Declension of pronouns. (Emphasis on form.)
8. Person.

9. Gender.
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10. Interrogative pronouns.

11. Parsing of pronouns.

12. Predicate nominative and predicate adjective.
13. Appositives. (Emphasis on case.)

14. Comparison of adjectives and adverbs.

EIGHTH GRADE B

I. Fixin¢ FUNDAMENTAL PrincipLES PreviousLy TAUGHT.

While the work in grammar outlined for the seventh grades has
been taught, the teachers of the eighth grade will find it necessary to
provide frequent opportunities for review of the principles already given
and for ample practice in applying these principles. The review work
to be carried on throughout the term should be considered quite as
much a part of the work of the grade as the particular topics outlined
in the following pages.

II. A Stupy oF VERBS.

In the study of verbs which is outlined for this semester, the follow-
ing details, found in “Grammar Lessons for the Eighth Grade” and
intended especially for students who are taking Latin, will be omitted
except in classes taking Latin.

1. Omit the detailed study of progressive form suggested in Lesson 4
and referred to in later lessons.

2. Omit Lesson 14 as a special lesson. The necessary emphasis will be
placed on the regular forms of the verb “to be” in connection with
Lessons 2 and 8.

III. Points or EMPHASIS.

1. Emphasize the use of the verb “to be” in teaching Lessons 2 and 8.
2. Stress the fact that the verb “to be” is used both independently
and as an auxiliary.

IV, Lessons 1o BE OMrrTED EXCEPT IN FOREIGN LANGUAGE CLASSES.

“Grammar Lessons for the Eighth Grade” was written primarily for
classes taking Latin. In adapting these lessons to classes that are not
taking a foreign language it has been decided advisable to omit the
following lessons:

Lessons 14, 16, 17, 18, 19, 20, 21, and 31.
V. Torics IN GRAMMAR FOR THE EIGHTH GRADE B.
1. Summary of work outlined for the seventh grade.
2. Voice.
Under voice emphasize the fact that the verbs “be,” “become,”
“appear,” ‘‘seem,” have no voice.
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3. Tense.

4. Simple and completed or perfect tenses.
5. Synopsis.

6. Person.

7. Number.

8. Auxiliaries.

9. The auxiliary “do.”

10. Parsing of verbs.

11. The principal parts of verbs.

12. Regular and irregular verbs.

13. Conjugation of verbs.

14. Review of the predicate nominative.

Note: Students in the Latin classes will purchase “Introductory
Lessons in High School English and Latin” by Dr. Mason D. Gray.
A special pamphlet entitled “Grammar Lessons for the Eighth Grade”
has been prepared for students in other classes.

EIGHTH GRADE A

I. Lessons OMITTED.

See statement under eighth grade B concerning lessons to be
omitted for all except the foreign language classes.

II. New Work oF THIS GRADE.

The new work of this grade is centered about clauses. Before tak-
ing up the different kinds of clauses be sure that the students under-
stand what a clause is and are able to distinguish, with a reasonable
degree of accuracy, an independent clause from a dependent clause.

II1. Topics 1IN GRAMMAR FOR THE EIGHTH GRADE A.

[
.

Independent and dependent clauses.
Dependent clauses.

Noun clauses.

Adverbial clauses.

Adjective clauses.

Conjunctions.

Relative pronouns.

Expletives.

General review of clauses.
Comparison of phrases and clauses.
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COURSE OF STUDY

NINTH GRADE

I. SUPPLEMENTARY LESSONS.

Students in the Latin classes will purchase “Supplementary Lessons
in High School English and Latin” by Dr. Mason D. Gray. Teachers
of other classes will find that this booklet contains many helpful sug-
gestions on English Grammar in the lessons numbered with Arabic
numerals.

1I. TIME SCHEDULE.

The time schedule provides less time for formal grammar in this
grade. The number of topics has, therefore, been reduced both for
this reason and also to provide for the necessary and continuous review
and application of principles taught in previous grades.

ITI. *Topics IN GRAMMAR FOR THE NINTH GRADE B.
1. Summary of work outlined for previous grades.

Mode (Indicative and imperative).

Infinitives.

The use of the infinitive.

The infinitive used as a noun.

The subject of an infinitive.

Participles.

Review direct object and teach double object.

PORSSIRONECAR SR D

IV. *Topics IN GRAMMAR FOR THE NINTH GRADE A,
The uses of may and can; will and shall.

The uses of will and shall (continued).
fConjugations of will and shall.

The subjunctive mode in all languages.

The subjunctive conjugation in English.
Recognition of subjunctive forms.

Review of clauses and their uses,

IReview of modes.

Review of case uses as taught in previous grades.

MO CO TR O L ER S DY

*This list of topics does not include the special topics assigned for
classes taking a foreign languag